LONG BEACH UNIFIED SCHOOL DISTRICT
PERSONNEL COMMISSION
4400 Ladoga Ave.
Lakewood, California 90713

REGULAR MEETING AGENDA
Regular Meeting 8:15a.m.
August 24, 2023
ADDENDUM
PAGE NO.
GENERAL COMMUNICATION FUNCTIONS
Pursuant to Government Code section 54954.3, section (b)(1) and Chaffee vs. San Francisco
Public Library Commission (2005) 134 Cal App 4t 109, each speaker will be provided up to
three (3) minutes to make their comments on an agenda item. You will be provided a one-
minute and thirty second warning before your time to speak is up.
Call to order
Renewal of Pledge of Allegiance to the Flag of the United States of America
Roll
. APPROVE the Minutes of the Regular Meeting of August 10, 2023 1-5
RECEIVE correspondence and refer it to proper order of Business or to the Executive Officer,
Personnel Commission for processing
HEAR public on items not listed on the agenda
HEAR report from the Executive Officer
Il. CONSENT AGENDA
RATIFY job announcement bulletin for Associate Research Data Analyst 6-7
RATIFY job announcement bulletin for Behavior Intervention Supervisor 8-9
RATIFY job announcement bulletin for Credential Services Specialist 10-11
RATIFY job announcement bulletin for Custodian 12
RATIFY job announcement bulletin for Cyber Security Manager 13-14
RATIFY job announcement bulletin for District Security Officer 15-16
RATIFY job announcement bulletin for Food Production Equipment Technician 17-18
RATIFY job announcement bulletin for Grounds Equipment Operator II 19-20

RATIFY job announcement bulletin for Groundskeeper 21-22



10.

1.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

25.

26.

RATIFY job announcement bulletin for High School Office Supervisor

RATIFY job announcement bulletin for Intermediate Office Assistant, Intemediate Office
Assistant — Bilingual Spanish

RATIFY job announcement bulletin for Landscape Irrigation Worker
RATIFY job announcement bulletin for Network Specialist
RATIFY job announcement bulletin for School Safety Officer

RATIFY job announcement bulletin for Senior Program Manager, Facilities Development and
Planning

APPROVE the certification of Expanded Learning Supervisor eligibility list 24-0031-5320
established 08/25/2023

APPROVE the certification of Grounds Equipment Operator Il eligibility list 24-0014-0176
established 08/16/2023

APPROVE the certification of Instructional Aide — Educare eligibility list 24-0019-5205
established 08/25/2023

APPROVE the certification of Instructional Aide — Expanded Learning eligibility list 24-0032-
5319 established 08/17/2023

APPROVE the certification of Nutrition Services Worker eligibility list 24-0027-5068 established
08/15/2023

APPROVE the certification of Nutrition Services Worker eligibility list 24-0034-5068 established
08/15/2023

APPROVE the certification of Painter eligibility list 24-0013-0113 established 08/25/2023

APPROVE the certification of Recreation Aide eligibility list 24-0039-5255 established
08/23/2023

APPROVE the certification of Recreation Aide — Expanded Learning eligibility list 24-0033-
5317 established 08/16/2023

APPROVE the certification of School Safety Officer eligibility list 24-0024-5014 established
08/17/2023

APPROVE the certification of School Safety Operations Manager eligibility list 24-0016-5273
established 08/14/2023

OLD BUSINESS

APPROVE the following: Revisions to the Rules and Regulations of the Classified Service
(Second Reading)

NEW BUSINESS

APPROVE the Revision of a Classification — Maintenance Cost Estimator

23-24

25-26

27-28

29-30
31-32

33-34

35

35

35

35

35

35

35

36

36

36

36

37-39

40-44



VI.

VI

VIIL.

OTHER ITEMS

None

NEXT REGULAR MEETING

September 7, 2023 at 8:15 a.m. at 4400 Ladoga Ave., Lakewood, CA 90713

CLOSED SESSION

Public employee performance evaluation — Executive Officer, Personnel Commission and
Classified Employment

ADJOURNMENT

Pursuant to Government Code 54957.5, a copy of all documents related to any item on this
agenda that have been submitted to the Commission may be obtained from the Personnel
Commission Office, 4400 Ladoga Avenue, Lakewood, CA 90713.

Persons requiring accommodation in order to view the agenda or participate in the meeting
may make the request for accommodation to the Executive Officer, Personnel Commission at
562-435-5708 at least 24 hours in advance of the meeting. (Government Code 54954.2 (a)).



PLEDGE OF
ALLEGIANCE

ROLL

STAFF MEMBERS
PRESENT

GUESTS PRESENT

MINUTES OF
REGULAR MEETING
APPROVED

RECEIVE
CORRESPONDENCE

PUBLIC HEARD

REPORT FROM
EXECUTIVE OFFICER

LONG BEACH UNIFIED SCHOOL DISTRICT
PERSONNEL COMMISSION
4400 Ladoga Ave.
Lakewood, CA 90713

MINUTES
Regular Meeting

August 10, 2023

The Regular Meeting of the Personnel Commission of the Long Beach Unified School
District was called to order by Sheryl Bender, Chairperson, on Thursday, August 10, 2023
at 8:15 a.m. in Building B, Room 29 of the Personnel Commission Office, 4400 Ladoga
Avenue, Lakewood, California.

The Pledge of Allegiance to the Flag of the United States of America was led by
Chairperson, Sheryl Bender.

A quorum of the Personnel Commission was in attendance as established by roll call:

Present: Sheryl Bender
Terence Ulaszewski

Linda Vaughan

Susan Leaming, Interim Executive Officer, Personnel Commission and Classified
Employment; Jesus Rios Jr., Certification Services Manager; Amy Van Fossen, Associate
Personnel Analyst; Lydia Tran, Associate Personnel Analyst; Oralia Leyva, Employment
Services Supervisor; Judith Alonso, Human Resources Technician; Ashleigh Fernando,
Human Resources Technician; Anne Follett, Human Resources Technician; Monica
Gaytan, Human Resources Technician; Jazmin Salgado, Human Resources Technician
and Veronica Bustamante, Human Resources Assistant.

Dale Culton, Certification Services Manager (retired); Heng Lim, CSEA Field Director;
Kellyanna Miller, CSEA Representative; Trinita Renfroe, CSEA Chapter 2 Chief Steward;
Brandon Record, CSEA Chapter 2 Steward; and Mitchell Stewart, CSEA Labor
Representative.

A motion was made by Terence Ulaszewski, seconded by Linda Vaughan, and the motion
carried with a majority vote of those present to approve the minutes of the Regular
Meeting of July 27, 2023.

Roll-Call Vote Ayves Noes Abstained
Sheryl Bender X
Terence Ulaszewski X
Linda Vaughan X
None
None

Susan Leaming, Interim Executive Officer, Personnel Commission and Classified
Employment, shared that 85% of Personnel Commission staff have completed the District
required cyber security trainings. Ms. Leaming invited the members of the California
School Employees Association (CSEA) in attendance to introduce themselves. Ms.
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CONSENT AGENDA

Leaming shared that CSEA representatives were on site today to update the CSEA
bulletin board with upcoming news and events.

Amy Van Fossen, Associate Personnel Analyst, reported there are 45 recruitments in
various stages in the recruitment process. Ms. Van Fossen shared that she and Maria
Braunstein, Personnel Analyst, recently attended a successful job fair for veterans hosted
by Pacific Gateway. Ms. Van Fossen shared that there will be a pop-up job fair held at
Monroe on Friday, August 18, 2023. Ms. Van Fossen also mentioned that a job fair is
scheduled in October in partnership with Pacific Gateway.

Jesus Rios Jr., Certification Services Manager, reported that 36 probationary and
substitute employees were appointed into the classified service at the last Board of
Education meeting. Mr. Rios shared that 220-day employees will return to school sites
on August 21, 2023. Mr. Rios mentioned the hiring event held with the Child Development
Centers (CDC) was a success and 12 Child Care Worker positions were filled. Mr. Rios
thanked Joanna Guzman, Human Resources Technician; Jazmin Salgado, Human
Resources Technician; Wendy Bell, Human Resources Technician and Silaue Taeleifi,
Human Resources Technician, for their work processing and fingerprinting new hires at
the CDC event.

Ms. Leaming thanked Ashleigh Fernando, Human Resources Technician, for her
assistance at the Personnel Commission meeting today.

1. RATIFY job announcement bulletin for Head Start Health and Nutrition Manager
2. RATIFY job announcement bulletin for Instructional Aide - Catalina Island
3. RATIFY job announcement bulletin for Instructional Aide - Expanded Learning

4. RATIFY job announcement bulletin for Student Evaluation Technician — Bilingual
Spanish

5. APPROVE the certification of Chief Technology Officer eligibility list 24-0001-
5309 established 08/01/2023

6. APPROVE the certification of Glazier eligibility list 24-0008-0110 established
08/02/2023

7. APPROVE the certification of Grounds Equipment Operator | eligibility list 23-
0303-0175 established 08/01/2023

8. APPROVE the certification of Instructional Aide — Expanded Learning eligibility
list 24-0017-5319 established 08/02/2023

9. APPROVE the certification of Instructional Aide — Special eligibility list 24-0030-
0448 established 08/07/2023

10. APPROVE the certification of Instructional Aide — Catalina Island eligibility list 23-
0301-0436 established 08/07/2023



11. APPROVE the certification of Lead Custodian eligibility list 23-0320-0205
established 08/04/2023

12. APPROVE the certification of Parent Involvement Specialist eligibility list 23-
0192-5218 established 08/02/2023

13. APPROVE the certification of Parent Involvement Specialist — Bilingual Spanish
eligibility list 23-0167-5220 established 08/02/2023

14. APPROVE the certification of Recreation Aide eligibility list 24-0029-5255
established 08/04/2023

15. APPROVE the certification of School Intervention Specialist eligibility list 23-
0279-5290 established 08/09/2023

16. APPROVE the certification of School Intervention Specialist eligibility list 23-
0288-5290 established 08/09/2023

A motion was made by Linda Vaughan, seconded by Terence Ulaszewski, and the motion
was carried with a unanimous vote of those present to ratify items 1-4 and approve items
5-16 on the Consent Agenda.

Roll-Call Vote Ayes Noes Abstained
Sheryl Bender X
Terence Ulaszewski X
Linda Vaughan X
NEW BUSINESS 1. APPROVE the Abolishment of a Classification — Behavior Intervention and

Coaching Specialist

A motion was made by Linda Vaughan, seconded by Terence Ulaszewski, and the motion
was carried with a unanimous vote of those present to approve New Business Item 1.

Roll-Call Vote Ayes Noes Abstained
Sheryl Bender X
Terence Ulaszewski X
Linda Vaughan X

2. APPROVE the Abolishment of a Classification — Glazier (grandpersoned class
code)

Following discussion, a motion was made by Linda Vaughan, seconded by Terence
Ulaszewski, and the motion was carried with a unanimous vote of those present to
approve New Business Item 2.

Roll-Call Vote Ayes Noes Abstained
Sheryl Bender X
Terence Ulaszewski X
Linda Vaughan X



OLD BUSINESS

OTHER ITEMS

3. APPROVE the Abolishment of a Classification — Instructional Assistant — Parent
Resources Center/BL

Following discussion, a motion was made by Terence Ulaszewski, seconded by Linda
Vaughan, and the motion was carried with a unanimous vote of those present to approve
New Business Item 3.

Roll-Call Vote Ayes Noes Abstained
Sheryl Bender X
Terence Ulaszewski X
Linda Vaughan X

4. APPROVE the Abolishment of a Classification — Maintenance Mechanic

Brandon Record, CSEA Steward, spoke regarding CSEA’s opposition to abolishing the
classification, discussed how important these positions are in the Maintenance
department, and expressed that the District should consider filling these positions again.
Following discussion, a motion was made by Terence Ulaszewski, seconded by Linda
Vaughan, and the motion was carried with a unanimous vote of those present to table
New Business Item 4.

Roll-Call Vote Ayes Noes Abstained
Sheryl Bender X
Terence Ulaszewski X
Linda Vaughan X

5. APPROVE the Revision of Class Specifications — Warehouse Manager and
Warehouse Supervisor

A motion was made by Terence Ulaszewski, seconded by Linda Vaughan, and the motion
was carried with a unanimous vote of those present to approve New Business Item 5.

Roll-Call Vote Ayes Noes Abstained
Sheryl Bender X
Terence Ulaszewski X
Linda Vaughan X

6. DISCUSS the following: Revisions to the Rules and Regulations of the Classified
Service (First Reading)

Mr. Dale Culton, Certification Services Manager (retiree), explained the rationale of the
proposed rule revisions. Trinita Renfroe, CSEA Chapter 2 Chief Steward, read a
statement on behalf of CSEA regarding the proposed rule changes and their concerns
with the change to the definition of Transfers. A written copy of the statement and
supporting documentation were distributed to the Commission.

None

None



NEXT REGULAR
MEETING

CLOSED SESSION

OPEN SESSION

ADJOURNMENT

The next Regular Meeting of the Personnel Commission is scheduled for Thursday,
August 24, 2023 at 8:15 a.m. in Building B, Room 29 at the Personnel Commission Office,
4400 Ladoga Ave., Lakewood, CA 90713.

The Personnel Commission retired into closed session at 8:38 a.m.

The Personnel Commission returned to open session at 9:21 a.m. with no reportable
actions.

The Regular Meeting of the Personnel Commission was declared adjourned 9:22 a.m.
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27 CLASSIFIED EMPLOYMENT
22 43)  OPPORTUNITY

BEHAVIOR INTERVENTION SUPERVISOR

FINAL FILING DATE:
4:30 p.m., Tuesday, August 29, 2023

JOB INFORMATION:

Permanent 10-month position. Position is a 100% FTE (8 hours per day).
The current vacancy is located at Special Education. Eligibility list is being
created to fill current and future vacancies as they occur.

108 SUMMARY:

Under general direction, plan, design, monitor and participate in
implementing Applied Behavior Analysis (ABA) programs and service
delivery options to meet the needs of students diagnosed with behavior or
social skills deficits; train and supervise the performance of assigned staff;
perform related duties as assigned.

MINIMUM QUALIFICATIONS

EDUCATION AND TRAINING:

Board Certified Behavior Analyst (BCBA) certification issued by the
Behavior Analyst Certification Board. Experience serving in a lead or
supervisory capacity is desirable.

OR

A master's degree in education, psychology, counseling, behavior analysis,
behavior science, human development, social work, rehabilitation, or a
related field and two years of experience designing, implementing and
monitoring skill-acquisition and behavior reduction programs. Experience
serving in a lead or supervisory capacity is desirable.

SPECIAL REQUIREMENTS:

(1) Positions in this classification require the use of a personal automobile
and possession of a valid California Class C Driver's License. (2) May be
required to travel from one location to another.

Note: Before being considered for employment, once an applicant meets the
minimum qualifications, all applicants who have prior convictions will be required to
provide a certified copy of all relevant records including, but not limited to, conviction
reports, probation reports, and other related court records.

This agency provides reasonable accommodations to applicants with disabilities. If
you need a reasonable accommodation for any part of the application and hiring
process, please nofify the agency. The decision on granting reasonable
accommodation will be on a case-by-case basis.

SALARY RANGE HOURLY:

START: $44.42
6 MONTHS:  $46.86
1% YEARS: $49.45
2% YEARS: $52.16
APPLICATION:

All applications must be submitted online via the
Personnel Commission website. Be sure to
complete all application materials. Supplemental
questions are required for most jobs. If you need
assistance completing your online application,
please contact the Personnel Commission Office.

SELECTION PROCEDURE:

This examination process will consist initially of a
“paper screening” of the applicant’s training,
background, and experience. Candidates whose
background, skills, and expertise most closely
match that which we are seeking, will be invited
to continue in the selection process. This
process may be comprised of one or any
combination of the following: supplemental
application; written examination(s); qualifications
appraisal oral examination; performance
examination; or technical oral examination,
scored on a job-related basis. Only the most
highly qualified candidates will be invited to
continue in the examination process.
Successful candidates who pass all parts of the
examination process will be placed on the
eligibility list in order of their relative merit as
determined by these competitive examinations.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 80713
Office: (562) 435-5708
24 hour job hotline:(562) 491-JOBS
www.lbschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VII/MERIT SYSTEM EMPLOYER

Dual Exam 24-0052-5212 AA

LBUSD employees, please see reverse side for
important information.

www.Ibschools.net/johs



Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter |V of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be
eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:

R/
0.0

4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation
at the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost
Time Report, which is a payroll report that can be printed by your site payroll clerk. Only
the three most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or
seminars must have been taken and successfully completed within the last two years from
the closing date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive
shall be added to the composite score of each promotional candidate competing in a promotional
or dual certification examination. The attendance incentive shall be one point for each year of
service in which the promotional candidate has had four (4) occurrences or less of sick leave used
for each fiscal year up to a maximum of three (3) total points. Only the three most recent fiscal
years can be used to earn attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional
candidate competing in a promotional examination or dual certification examination. The
professional growth incentive shall be one point for each year within a two year period in which
the applicant has successfully completed classes, training or seminars which would enhance
his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2)
professional growth incentive points can be earned. Classes, training or seminars must have
been taken and successfully completed within the last two years from the closing date of the
recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate
may earn is a total of five (§) points. Promotional candidates are responsible for providing proof
of their attendance and/or completion of classes, training and seminars at the time of application
but in no event no later than the application deadline. In circumstances in which there are multiple
instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on a cases by
case basis by the administrator of the Personnel Commission.
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CREDENTIAL SERVICES SPECIALIST

FINAL FILING DATE:
4:30 p.m., Thursday, August 31, 2023.

10B INFORMATION:
Permanent 12-month position. Position is a 100% FTE. Eligibility list is being
created to fill current and future vacancies as they occur.

10B SUMMARY:

Under the direction of an assigned supervisor, perform a variety of technical
duties to assure certificated personnel possess valid and appropriate
credentials for their assignment and are paid at the appropriate level; monitor
certificated assignments, salary levels, applications and renewals to assure
compliance with credential requirements; provide information and assistance
to individuals regarding the processing of credential applications and salary
placement.

MINIMUM QUALIFICATIONS
EDUCATION AND TRAINING:

Associate’s degree with course work in business administration, human
resources management or a related field.

Three years of experience involving frequent public contact and processing
or reviewing documents for compliance with complex policies and
procedures or one year of experience with LBUSD as a Human Resources
Technician.

Any other combination of training and experience that could likely provide
the desired skills, knowledge or abilities may be considered.

SPECIAL REQUIREMENTS:

(1) Positions in this classification require use of a personal automobile and
the possession of a valid California Class C driver's license. (2) May be
required to travel from one location to another. (3) This classification
requires that incumbents be skilled in typing/keyboarding at a minimum of
35 words per minute. A typing test will not be given. Incumbents must certify
in writing that they have such skills at the time of appointment to this class.
Demonstrated proficiency will be expected during the probationary period
for the class.

-

Note: Before being considered for employment, once an applicant meets the
minimum qualifications, all applicants who have prior convictions will be required to
provide a certified copy of all relevant records including, but not limited to, conviction
reports, probation reports, and other related court records.

This agency provides reasonable accommodations to applicants with disabilities. If
you need a reasonable accommodation for any part of the application and hifing
process, please notify the agency. The decision on granting reasonable
accommodation will be on a case-by-case basis.

SALARY RANGE HOURLY:

START: $28.61

6 MONTHS:  $30.19

1 % YEARS: $31.85
2% YEARS: $33.59

3% YEARS: $35.44

APPLICATION:

All applications must be submitted online via the
Personnel Commission website. Be sure to
complete all application materials. Supplemental
questions are required for most jobs. If you need
assistance completing your online application,
please contact the Personnel Commission office.

SELECTION PROCEDURE:

This examination process will consist initially of a
“paper screening” of the applicant’s training,
background, and experience. Candidates whose
background, skills, and expertise most closely
match that which we are seeking, will be invited
to continue in the selection process. This
process may be comprised of one or any
combination of the following: supplemental
application; written examination(s); qualifications
appraisal oral examination; performance
examination; or technical oral examination,
scored on a job-related basis. Only the most
highly qualified candidates will be invited to
continue in the examination process.
Successful candidates who pass all parts of the
examination process will be placed on the
eligibility list in order of their relative merit as
determined by these competitive examinations.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 90713
Office: (562) 435-5708
24 hour job hotline:(562) 491-JOBS
www.lbschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VIIIMERIT SYSTEM EMPLOYER

Dual Exam 24-0055-3343 AF

LBUSD employees, please see reverse side for
important information.
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Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major cRanges to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. . In addition to seniority points, you may be

eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:

K/
0'0

R/
°

4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation
at the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost
Time Report, which is a payroll report that can be printed by your site payroll clerk. Only
the three most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or
seminars must have been taken and successfully completed within the last two years from
the closing date of the recruitment.

-

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive
shall be added to the composite score of each promotional candidate competing in a promotional
or dual certification examination. The attendance incentive shall be one point for each year of
service in which the promotional candidate has had four (4) occurrences or less of sick leave used
for each fiscal year up to a maximum of three (3) total points. Only the three most recent fiscal
years can be used to earn attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional
candidate competing in a promotional examination or dual certification examination. The
professional growth, incentive shall be one point for each year within a two year period in which
the applicant has successfully completed classes, training or seminars which would enhance
his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2)
professional growth incentive points can be earned. Classes, training or seminars must have
been taken and successfully completed within the last two years from the closing date of the
recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate
may earn is a total of five (5) points. Promotional candidates are responsible for providing proof
of their attendance and/or completion of classes, training and seminars at the time of application
but in no event no later than the application deadline. In circumstances in which there are multiple
instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on a cases by
case basis by the administrator of the Personnel Commission.

11
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CUSTODIAN
FINAL FILING DATE:

4:30 p.m,, Thursday, September 7, 2023.

JOB INFORMATION:

Eligibility list is being created to fill current and future vacancies as they occur.
List will also be used for substitutes.

JOB SUMMARY:

Under close supervision, perform routine custodial activities at assigned
school site(s) or other assigned District facilities; assist in the maintenance of
buildings and adjacent grounds areas to assure a clean, orderly and secure
condition; serve on a small crew to perform routine and/or periodic deep
cleaning of District facilities; perform related duties as assigned.

MINIMUM QUALIFICATIONS
EDUCATION AND TRAINING:

Completion of the eighth grade.
EXPERIENCE:

Six months of recent full-time paid janitorial or custodial experience.
OR

Proof of enroliment in or successful completion of the Building Maintenance/
Custodial Services class offered by the Long Beach School for Adults shall
substitute for the required education, training and experience.

Any other combination of training and/or experience that could likely provide
the desired skills, knowledge or abilities may be considered.

SPECIAL REQUIREMENTS:

(1) Positions assigned to a cleaning crew at the Operations or Nutrition
Services Branches require the use of a personal automobile and possession
of a valid California Class C driver's license. (2) Incumbents working on the
Kitchen/Bathroom cleaning crew may be assigned to a weekend schedule.
(3) May be required to travel from one location to another.

WORKING ENUIRONMENT:

Indoor and outdoor work environment. Regular exposure to fumes, dust and
odors. Exposure to cleaning agents and chemicals. Working on ladders.

Note: Before being considered for employment, once an applicant meets the minimum
qualifications, he/she will be requested to disclose information about felony andfor
misdemeanor convictions.

This agency provides reasonable accommodations to applicants with disabilities. If you
need a reasonable accommodation for any part of the application and hiring process, please
notify the agency. The decision on granting reasonable accommodation will be on a case-
by-case basis.

SALARY RANGE HOURLY:

START. $21.81
6 MONTHS: $23.01
1% YEARS: $24.27
2 %2 YEARS: $25.61
3 %2 YEARS: $27.01

APPLICATION:

All applications must be submitted online via the
Personnel Commission website. Be sure to
complete all application materials. Supplemental
questions are required for most jobs. If you need
assistance completing your online application,
please contact the Personnel Commission
office.

SELECTION PROCEDURE:

This examination process will consist initially of
a “paper screening” of the applicant's training,
background, and experience. Candidates
whose background, skills, and expertise most
closely match that which we are seeking, will
be invited to continue in the selection process.
This process may be comprised of one or any
combination of the following: supplemental
application,; written examination(s);
qualifications appraisal oral examination;
performance examination; or technical oral
examination, scored on a job-related basis.
Only the most highly qualified candidates
will be invited to continue in the
examination process. Successful candidates
who pass all parts of the examination process
will be placed on the eligibility list in order of
their relative merit as determined by these
competitive examinations.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 80713
Office: (562) 435-5708
24 hour job hotline: (562) 491-JOBS
www.|bschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VII/MERIT SYSTEM EMPLOYER

Open Exam 24-0061-0139 JG
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A



sqolpau sjooyosqmmm

Ajlenuuy $82¥€1L$ - S6LVLLS

dIOVNVIN
ALIREINOES ¥39AD

NOA Slemy
AunpuoddQ
laaie) buniox3gy uy

12141510 TOOHDS A31dINN __ __

HOVI4 ONO1

NOISSIWWOD TINNOSYH3d

A3AN3LX3 LNJNLINYO3A

§ F YOV vr 0185-4900-bZ wexa feng

"SS900NS 10} UM
pue usw BunoA Buueda:d u sspes] |euojewsjul pue [euojeu e oulsig |ooydS
paygiun yoeag Buo ay) seyew jeym si Juawaaoidw) SNONUNLOD 0} JUSWHLWILLIOD
|E10} Y "SWIjSAS |OOUDS Jsauy S,BOLISWY JO SUO Jo SyJew|ey ay} ase asayj

JuswaAdIYoe Juapnjs Ul suteb Jueoyiubis ysod 0) anuUOD S|OOYDS |BD0T “S|OOLDS
Jojes pue ‘sasinod Aiojesedasd absgjjoo Bupje) suapnis alow ‘wsieaquasqe
MO| pue asuepusjje pi02al ypm yo pied aaey suuodl s,Asngr uonowoid
[e100s pua 0} }siij 8} pue !jooyds Jawwns Alojepuewl puajje o} [9As] apelb mojeq
Buipeas Jepesb payy Aue ainnbas o} js1y ay) ‘epesb yybie ybnoayy uspebispuiy
ul suuoyiun ainbas 0} ‘SN Yl w wasAs jooyss oland Isuy Yy sem AsNgl

‘sjuspms
jeco] Aq uaxods aie safienbuel Jo suazop pue ‘sajels pajun ay) ul sano abie
SIBAIP JSOW 8y} JO 3U0 SaAIes QSNGT ‘Bllloe) ul JoWsIp [00yos isabie) yunoy
ay] -yoeag Buo ul sahojdwa )sabie] ay} si JousIp [00Yds 8y ‘seakojdwis awn
-Jed pue awi-n} 000‘'ZL UBY) 2JOW JO WEea) B UYIAA PUBIS| BUlEleD UO UOJeAY
pue ‘|iH [eubig ‘poomayeT ‘yoeag Buon Jo sano ay) Ul pajedso] sjooyss agnd g
ul ‘jooyas ybiy o} jooyosaid woy ‘sjuapnis 000'0L APesu sayeonpa mou asnNgl
Jud) pamouioq e U Bueaw Sjuapn}s USZOP B UBY) Jomd) UM G8gL Ul paysijqels3

. Siojeaouul pue siojdrusip doj, suonesnpa buiziu6osas spiemy anq ayj jo ped
s1 Jouoy ay) "aalg uoneonp3 ‘uonedlqgnd sy pue aaig Anisnpul Jaysignd smau
SSOUISNg |BuUOleU 3U) WOJ) pieme Jeax ay) Jo Jousiq ay) pawes osie asngl

*SJoUISIP JaY30 Jsow ul spunoibyoeq
DILIOUOJ30ID0S PUB JlUYJe ‘|eldel Jejiuls JO Ssjuspnis ueyy Japeq Buiwopsd
'sjana) pajpipaid uey) Jaybiy Je SASIYoR SJUSPN)S UBSUSWY UBdY PuB ajum
‘ojuedsiH a1aym Jousip ,J31jino aAlisod, e se payiuapl sem yoeag Buo -ainpsu|
Aojjod Buiuiea ay) Aq sppO ay) Bunesg souisiq, elwoyed Huowe pajsi sem
osje Jouisip ay| "ozud ay) Joj isljeuy swp-aAy € S| gSNGT USWSASIYd. Juspms
Buisealou) 10} walsAs [ooyos uequn jisaq seouswy Buiziubodas ‘uopeonpl
ueqin Joj} azud peoig 8y} JO JSULIM JRUOHEU B PIWEBU SBM JOUISIP [00yds ay|

‘saiuedwos paywpe jsow s,auizebew sunpo4 jo jusdsad O/ uey) alow SOAISS
Aasunyop ‘pHOM ay) Ul SUORNYISUIl pue Sassauisng jelusnyul jsow ay) jo Auew o)
JOjasuUNcY pue JosiApe paisny} e *Auedwon B ASsuiyoiy Aq pajonpuod sem Apnis
8yl "pajquasse Jona wiojel welsAs |jooyos [eqolb jo sisAjeue aaisusysidwiod
jsow ayy se paquosep Jodas B 0} Buipiodse ‘sjuswianoidwi jueoyiubis
pue paule)sns jo suus) ul — ‘S°N aY) ul sa1y) do} ayy Jo suo pue -- swL)sAs
jooyos oz doy s,ppom a8y Jo auo si os|e AsNgl ‘swalsAs jooyos Buuuopsd
Jsaybiy s,ppuom ay) Jo aay Buowe QSNgT Sisi uoneziuebio spiy Joy dfened
jyoirduou ayy Aq ApmS uopeoNp3 [BGOJS) YL "90USJ|30XS JO |apow |euo)ewaul
pue |euojeu e se spieme Auew Buiuum ‘swoisAs |ooyos Jsauy s eouswy
Jo auo se uopendas e pswiea sey JOuisiq |00yoS payiun yoeag Buoq ayl

RIYLSIarEno:Inogy.

Pt i ol B LA




HIAOTINT WILSAS LISFWIIA FTLIL ALINNLHOLHO TVNOI NV JHV IM

JUOISSIIWIO)) [OUU0S 8 d/SIUSBds(1/jou S[O0UISql MWWV /-aiy

80.6-g¢¥ (299)
€1206 VO ‘poomayen
anuany ebope 0ovY
201JJO UOISSILLWOY) [9UUO0SIad

JowsIq [ooyds payiun yoeag 6uo

‘siseq
ases-£q-9se0 B UO 9q [|IM UONEPOWWOIo. ajqeuoseas Bunuelb uo uoisioap
8yl ‘UOISSILIWOY |aUu0sIad ay) Ajnou asea|d ‘sseoosd Buuly pue uoneodde
ay} Jo ped Aue Joj UO)EPOWILLOIOE BjQEUOSEal B paau nok j| -saniigesip
ym sjueoydde o} suonepowwoode sjqeuoseas sepinosd Aousbe siyl

pajil j3UN SnonNuRUOY :aulpeaq uonedlddy

:UB} Jaje| ou paAeoal oq
1Snw swuo} pajejdwon “swioj pasnbal oy} Jo} 2)NISGNS JOU |jIM SWwNnsal v

. ‘wd og:y - ‘we 00:8 '‘Aepu4 - Aepuoly uoneoldde
aujuo JnoA Bunaidwoo yum pepasu aduelsISSE J9YO 0} dlqejieae aq
M YElS pue ‘asn JnoA 1o} sysony Jayndwod sey UcISSILILIOY) [BUUoSIad ay]
JUOISSIWIWIO.) [sUUOSIad/SiusWweda(]/}au Sjooyosq MWW/ .Gy  Je a}iIsqam
S,UOISSIWILLIOY) [8UUOSIad 8y} BIA 3uljuo papiwqgns aq isnw suonedidde |y

Xidd¥oLMOH

oienta e,

‘suoljeulwexa aAnadwod asay) Agq paulwls}ap Se JusW aA)e|al JIdy) Jo J1spIo
w sy Agibie ayy uo paoeld aq jm ssaoold uoneulwexs ay) jo sped |e
ssed oym sajepipued [nyssadong “ssadsoad uoneulwexa ayj ui aNUIIUOI o0}
pajAuI aq |im sajepipues payiienb Alybiy ysow ayy AluQ siseq pajejal
-qol B uo pa10os ‘uoieulwEXd [BJO [BOIUYD3) JO uoheulwEXsS adueuwlopad
‘uoneulwexa |eso |esieidde suoneoyljenb !(s)uoneuiwexs uspum ‘uonedydde
[ejuawsaiddns :6uimojjo} sy} 40 uonjeuiquiod Aue 1o auo jo pasudwod aq Aew
ssao0id sIy] 'SSe00.4d UONOD9S SY} Ul SNURUOD 0} pajiaul aq [Im ‘Bunjsss
ale am Uoum Jeyl yojew Ajosojo jsow asiuadxe pue ‘sjiNs ‘punosbiyoeq
asoym sajepipue) -eousuadxe pue punosbyoeq ‘Buiuieny sjueoydde
ay) jo Buiusaios saded, e Jo Ajleniur isisuod |m ssascoid uoneulwexs sIy|

‘saiunyoddo sbuiaes (q)/6 10

(9)co¥ sepoD SY| 0} ss800e Yyum abeyoed juswalal pue sjysusq Jus||9oXa—
yum v8.'vEL$ 01 G62'v1L LS SI 1ebeuey Aunoag JagAD Joy Asejes |enuue sy
‘SITHINTGANYARIVIAVS

Phe=til- oA |

<

‘palinbai aq Aew Jayjoue 0} LOIIEI0] BUO WO}
Buijoaely se ‘asusdl| SJOALQ O SSB|O Blwioye) plleA B jo uoissessod pue
sjiqowo)ne |euosiad e Jo asn ay) alinbal sSe|O Sy} Ul SUORISOd "UOHEDLISSE[D
siy} ul JuswAojdwse jnoybnouyy uoneoyuad uleulew pue uonedldde jo awn
ay} Je fouabe pazuoyine ue Aq panssi spiepuels Aunoas paziuboosas Aysnpul
aIow Jo OM} Ul UOiEoUISY Jo jooid apiaoid Isnw a)epipued |nyssadons Y

%ZNEWMNQ. )= ! v Q@N@N@M

‘paIapISuoD aq Aew sanijiqe Jo aBpajmouy 's|js palissp
ay) apinoud Ay pinoa jey) asusuadxe pue Buiules) Jo uoeuIqwod Jayjo Auy

"uoneonpa
pannbas ay} jJo sieak omy Joj pajnjisgns aq Aew asoususdxa |euonippe
sJieak om| ‘paliajald SI JUSWIUOIIAUS [BUOEONPS UB Ul 8dusuadxy aousuadxs
Aunoss Jagho ABojouyos) uoneulojul Jo SJeaA Inoj aABY |[IM SOJEpPIPUED
‘Alleuonippy °pleYy paje|al e Jo uonesisiuiwipe ssauisng ‘ABojouyos) uogewoyul

‘JobBUBy AIINoag JOGAD) Usy) ‘SSOIAI9S UOREWIOoj] 9S00yD ‘SUoNeonoads
§Se|) 10919s ‘alsgam ino o) of ‘uopisod sy Buipiebas spejep |ny Jo4

"SUI20U09 AjnoasiaqAo Buipiebal yeys ABojouyoa) 1ayjo
0} poddns jeoiuyos) pes| spiaosd [im ‘uonippe U] ‘swajshs uonoajold Judld
juiod-pua pue suonnjos AUNoas Jagho o) paje|ss SUBMYOS pue alempiey
JO sjuspioul 0} puodsal pue ‘Jooysa|gnoJ) ‘Jojucw AR ‘siesse |enbip pue
[eaisAyd (e 308j0:d 0} suonnjos Ajunoas Jaghd jo uonesado pue ‘uonesnbyuod
‘uonejieisul ‘ubisep ay) ul sapnp pes] wuopad M ‘uonoalp SAnessIulwpe
Jopun Jebeuepy AQunosg 1oqhn jo uonisod ayy ||y 0) Jopes] Aseuoisia
pue ‘sApeloge(jod ‘s|iqeabpsimouy B bBupeas aie 9M JoMISIQ  [ooyds
payiun yoeag Buo ‘uoneN ayy ul Jousig |ooyss ueqin doj ayy uiof swo)




o GLASSIFIED EMPLOYMENT
&= 44) OPPORTUNITY

DISTRICT SECURITY OFFICER

FINAL FILING DATE:
4:30 p.m., Thursday, September 7, 2023.

JOB INFORMATION:

Permanent 12 month position. Positions are 100% FTE (8 hours per day). Eligibility
list is being created to fill current and future vacancies as they occur.

108 SUMMARY:

Under general direction, patrol and monitor District properties to protect District
property against vandalism, illegal entry, fire and theft; enforce laws and regulations;
respond to emergency situations and non-emergency dispatcher calls for service;
perform related duties as assigned.

MINIMUM QUALIFICATIONS
EDUCATION AND TRAINING:

Graduation from high school or equivalent. College-level coursework in criminal
justice or a related field is desirable.

Some experience performing security work involving patrolling buildings and
property to protect against vandalism, illegal entry, fire and theft.

Any other combination of education, training and experience which demonstrates
that the applicant is likely to possess the required skills, knowledge or abilities may
be considered.

SPECIAL REQUIREMENTS:

(1) Incumbents in this class must possess and maintain a valid 832 Arrest and
Firearms Certification as mandated by the California Penal Code throughout
employment in this classification. (2) Prior to employment in this classification,
successful candidates must pass a comprehensive background investigation and
psychological evaluation. (3) Incumbents must obtain a certificate of completion of
a school security guard training course within six months of employment. (4)
Possession of a valid California Class C Driver's License is required at the time of
appointment. (5) An applicant for this class will be required to obtain, at his/her own
expense, and submit his/her motor vehicle driving record at the time of appointment.
The record must meet and be maintained at the District's safe driving record
standard. Failure to meet this requirement will result in the disqualification and/or
rejection of the eligible regardless of any other standing. (6) Incumbents in this
classification must possess within six months of employment and maintain
CPR/First Aid certification throughout employment in this classification. (7)
Incumbents must qualify periodically with a District approved firearm at a specified
police or sheriff's range.  (8) Incumbents will be required to work evenings, swing
shifts, weekend assignments and graveyard shifts. (9) May be required to travel
from one location to another.

Note: Before being considered for employment, once an applicant meets the minimum
qualifications, he/she will be requested to disclose information about felony and/or
misdemeanor convictions.

This agency provides reasonable accommodations to applicants with disabilities. If you
need a reasonable accommodation for any part of the application and hiring process,
please notify the agency. The decision on granting reasonable accommodation will be
on a case-by-case basis.

SALARY RANGE HOURLY:
START: $28.61
6 MONTHS:  $30.19
1%YEARS: $31.85
2 % YEARS: $33.59
3% YEARS: $35.44
PHYSICAL DEMANDS:

Visual field and depth and color. Hearing and speaking
to exchange information in person and on the
telephone. Seeing to read, prepare and proofread
documents and perform assigned duties. Sitting and
standing for extended periods of time. Dexterity of
hands and fingers to perform duties including driving
a vehicle and using standard security equipment.
Wear a duty belt weighing approximately 25 pounds
and ballistic vest during assigned shifts. Agility and
strength to make apprehensions and to protect self
from attack. Sufficient strength to push and pull rolling
and swinging security gates. Walking and climbing
stairs.

APPLICATION:

All applications must be submitted online via the
Personnel Commission website. Be sure to complete all
application materials. Supplemental questions are
required for most jobs. If you need assistance
completing your online application, please contact the
Personnel Commission office.

SELECTION PROCEDURE:

This examination process will consist initially of a
‘paper screening” of the applicant's training,
background, and experience. Candidates whose
background, skills, and expertise most closely match
that which we are seeking, will be invited to continue
in the selection process. This process may be
comprised of one or any combination of the following:
supplemental application; written examination(s);
qualifications appraisal oral examination; performance
examination; or technical oral examination, scored on
a job-related basis. Only the most highly qualified
candidates will be invited to continue in the
examination process. Successful candidates who
pass all parts of the examination process will be
placed on the eligibility list in order of their relative
merit as determined by these competitive
examinations. The eligibility list for this classification
will remain in effect for a period of 6 months.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 90713
Office: (562) 435-5708
24 hour job hotline: (562) 491-JOBS
www.lbschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE VIVMERIT
SYSTEM EMPLOYER

Dual 24-0065-5202 JG

LBUSD employges, please see reverse side for important
information.
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Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be

eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:
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4.3.E

It is the responsibility of the promotional candidate to submit appropriate documentation at
the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost Time
Report, which is a payroll report that can be printed by your site payroll clerk. Only the three
most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or seminars
must have been taken and successfully completed within the last two years from the closing
date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be
added 1o the composite score of each promotional candidate competing in a promotional or dual
certification examination. The attendance incentive shall be one point for each year of service in which the
promotional candidate has had four (4) occurrences or less of sick leave used for each fiscal year up to a
maximum of three (3) total points. Only the three most recent fiscal years can be used to earn attendance
incentive points. An occurrence in this instunce shall be defined as one full assignment day or days taken
consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional candidate
competing in a promotional examination or dual certification examination. The professional growth
incentive shall be one point for each year within a two year period in which the applicant has successfully
completed classes, training or seminars which would enhance his/her knowledge, skills and abilities in the
promotional classification. A maximum of two (2) professional growth incentive points can be earned.
Classes, training or seminars must have been taken and successfully completed within the last two years
Jrom the closing date of the recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate may earn
is a total of five (5) points. Promotional candidates are responsible for providing proof of their attendance
and/or completion of classes, training and seminars af the time of application but in no event no later than
the application deadline. In circumstances in which there are multiple instances of sick leave use for
FMLA,CFRA and IA, the matter will be considered on a cases by case basis by the administrator of the
Personnel Commission.
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GLASSIFIED EMPLOYMENT
OPPORTUNITY

FOOD PRODUCTION EQUIPMENT TECHNICIAN

FINAL FILING DATE:
4:30 p.m., Wednesday, September 6, 2023

0B INFGRMATION:

Position is 12 months and 100% FTE (8 hours per day). The current
vacancy is located at Nutrition Services. The eligible list of successful
candidates may also be used to fill future vacancies as they occur.

10B SUMMARY:

Under general supervision, to perform work in the installation, repair and
maintenance of commercial food production, handling, storage, packaging
and related equipment and appliances; and to perform related duties as
required.

MINIMUM QUALIFICATIONS
EDUCATION AND TRAINING:

Equivalent to graduation from high school.

Completion of a recognized apprentice training program in at least one of
the skilled trades areas such as electrician, electronic, refrigeration,
plumbing or equivalent.

EXPERIENCE:

Three years experience in the field of plant facilities maintenance with at
least one year of specific work involving the troubleshooting, repair and
maintenance of large quantity commercial food production and related
equipment and systems, including mechanical, electronic, electrical,
plumbing, heating, refrigeration and steam system repairs.

Any other combination of training and experience that could likely provide
the desired skills, knowledge or abilities may be considered.

SPECIAL REQUIREMENTS:

(1) Possession of a valid class C California Driver's License and evidence
of a safe driving record is required at the time of appointment. (2) An
applicant for this class will be required to obtain, at his/her own expense,
and submit his/her motor vehicle driving record at the time of appointment.
The record must meet and be maintained at the District's safe driving record
standard. Failure to meet this requirement will result in the disqualification
and/or rejection of the eligible regardless of any other standing.(3) Some
positions in this class may be required to obtain “Universal Refrigerant
Technician Certification” at the time of appointment or following
employment, Type | and Type Il or Universal, in accordance with
Environmental Protection Agency Regulations. (4) Some incumbents in this
class may be required to wear protective clothing, gear and equipment as
required by law.

Note: Before being considered for employment, once an applicant meets the
minimum qualifications, all applicants who have prior convictions will be required to
provide a certified copy of all relevant records including, but not limited to, conviction
reports, probation reports, and other related court records.

This agency provides reasonable accommodations to applicants with disabilities. If
you need a reasonable accommodation for any part of the application and hiring
process, please notify the agency. The decision on granting reasonable
accommodation will be on a case-by-case basis.
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SALARY RANGE HOURLY:

START. $37.52
6 MONTHS: $39.59
1% YEARS: $41.76
2 %2 YEARS: $44.07
3 %2 YEARS: $46.49

APPLICATION:

Candidates are strongly encouraged to submit
applications online via the Personnel Commission
website. Commission staff is available if
assistance is needed in completing your online
application. Application must be made on official
application and supplemental application forms
obtained from the Personnel Commission.

SELECTION PROGEDURE:

This examination process will consist initially of a
“paper screening” of the applicant's training,
background, and experience. Candidates whose
background, skills, and expertise most closely
match that which we are seeking, will be invited
to continue in the selection process. This
process may be comprised of one or any
combination of the following: supplemental
application; written examination(s); qualifications
appraisal oral examination; performance
examination; or technical oral examination,
scored on a job-related basis. Only the most
highly qualified candidates will be invited to
continue in the examination process.
Successful candidates who pass all parts of the
examination process will be placed on the
eligibility list in order of their relative merit as
determined by these competitive examinations.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 90713
Office: (562) 435-5708
24 hour job hotline: (562) 491-JOBS
www.lbschools.net/jobs

WE ARE AN EQUAL OPPORTUNITY TITLE
VII/MERIT SYSTEM EMPLOYER
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Dual Exam 24-0059-0476 VO

LBUSD employees, please see reverse side for
important information.



Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1, 2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and Regulations
of the Classified Service. One of the major changes to the chapter was the addition of Rule 4.3.F Attendance and/or
Professional Growth Incentive. In addition to seniority points, you may be eligible to increase your final passing
score on examinations by a maximum of 5 points.

Guidelines:
%+ Itis the responsibility of the promotional candidate to submit appropriate documentation at the time
of application but in no event no later than the application deadline.

% Attendance Incentive documentation: The Personnel Commission will accept the Lost Time Report,
which is a payroll report that can be printed by your site payroll clerk. Only the three most recent fiscal
years can be used to earn attendance incentive points.

R/
°

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates of
completion, and other such documentation will be accepted. Classes, training or seminars must have
been taken and successfully completed within the last two years from the closing date of the
recruitment,.

4.3.F  ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be
added to the composite score of each promotional candidate competing in a promotional or dual
certification examination. The attendance incentive shall be one point for each year of service in which the
promotional candidate has had four (4) occurrences or less of sick leave used for each fiscal year up to a
maximum of three (3) total points. Only the three most recent fiscal years can be used to earn attendance
incentive points. An occurrence in this instance shall be defined as one full assignment day or days taken
consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional candidate
competing in a promotional examination or dual certification examination. The professional growth
incentive shall be one point for each year within a two year period in which the applicant has successfully
completed classes, training or seminars which would enhance his/her knowledge, skills and abilities in the
promotional classification. A maximum of two (2) professional growth incentive points can be earned.
Classes, training or seminars must have been taken and successfully completed within the last two years
Jfrom the closing date of the recruitiment.

The maximum attendance and/or professional growth incentive points a promotional candidate may earn
is a total of five (3) points. Promotional candidates are responsible for providing proof of their attendance
and/or completion of classes, training and seminars at the time of application but in no event no later than
the application deadline. In circumstances in which there are multiple instances of sick leave use for FMLA,
CFRA and IA, the matter will be considered on a cases by case basis by the administrator of the Personnel
Commission.
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= [ CLASSIFIED EMPLOYMENT
4%) OPPORTUNITY

GROUNDS EQUIPMENT OPERATOR Il

FINAL FILING DATE:
4:30 p.m., Thursday, September 7, 2023

10B INFORMATION:

Permanent 12 month positions. Positions are 100% FTE (8 hours per
day). Eligibility list is being created to fill current and future vacancies as
they occur.

0B SUMMARY:

Under immediate supervision, perform duties in the operation of a variety
of power driven and heavy equipment involved with District grounds
construction and maintenance activities; service, maintain and perform
repairs on assigned equipment; observe health and safety procedures
and regulations; perform related duties as assigned.

EDUCATION AND TRAINING:
Graduation from high school.

EXPERIENGE:

Two years experience operating and performing routine maintenance on
various power equipment, including gang mowers, hydraulic mowers,
tractors and dual axle trucks or one year as a Grounds Equipment Operator
| in the Long Beach Unified School District.

Any other combination of training and/or experience that could likely
provide the desired skills, knowledge or abilities may be considered.

SPECIAL REQUIREMENTS:

(1) Valid California Class B driver's license at time of application. (2) May
be required to travel from one location to another. (3) Applicants for this
classification will be required to obtain and submit, at his/her own expense,
his/her current motor vehicle driving record at the time of appointment. The
record must meet and be maintained at the District's safe driving standard.
Failure to meet this requirement will result in the disqualification and/or
rejection of the applicant regardless of any other standing.

WORKING ENVIRONMENT:

Outdoor work environment. Seasonal heat and cold or adverse weather
conditions. Exposure to fumes, dust, odors, oil/grease, gases. Driving a
District truck to conduct work. Subject to noise and fumes from equipment
operation. Working around and with machinery having moving parts.
Working at heights.

Note: Before being considered for employment, once an applicant meets the minimum
qualifications, all applicants who have prior convictions will be required to provide a
certified copy of all relevant records including, but not limited to, conviction reports,
probation reports, and other related court records.

This agency provides reasonable accommodations to applicants with disabilities. If you
need a reasonable accommodation for any part of the application and hiring process,
please notify the agency. The decision on granting reasonable accommodation will be
on a case-by-case basis.

SALARY RANGE HOURLY:

START. $27.09
6 MONTHS: $28.59
1% YEARS: $30.16
2% YEARS: $31.82
3% YEARS: $33.58

APPLICATION:

All applications must be submitted online via the
Personnel Commission website. Be sure to
complete all application materials. Supplemental
questions are required for most jobs. If you need
assistance completing your online application,
please contact the Personnel Commission office.

SELECTION PROCEBURE:

This examination process will consist initially of a
“paper screening” of the applicant's training,
background, and experience. Candidates whose
background, skills, and expertise most closely
match that which we are seeking, will be invited
to continue in the selection process. This
process may be comprised of one or any
combination of the following: supplemental
application; written examination(s); qualifications
appraisal oral examination; performance
examination; or technical oral examination,
scored on a job-related basis. Only the most
highly qualified candidates will be invited to
continue in the examination process.
Successful candidates who pass all parts of the
examination process will be placed on the
eligibility list in order of their relative merit as
determined by these competitive examinations.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 80713
Office: (562) 435-5708
24 hour job hotline:(562) 491-JOBS
www.lbschools.net/Departments/
Personnel_Commission

WE ARE AN EQUAL OPPORTUNITY TITLE
VI/MERIT SYSTEM EMPLOYER

Dual Exam 24-0066-0176 JA

LBUSD employees, please see reverse side for
important information.

wwwjhscnnols.nellloh%
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Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be
eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:
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4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation
at the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost
Time Report, which is a payroll report that can be printed by your site payroll clerk. Only
the three most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or
seminars must have been taken and successfully completed within the last two years from
the closing date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive
shall be added to the composite score of each promotional candidate competing in a promotional
or dual certification examination. The attendance incentive shall be one point for each year of
service in which the promotional candidate has had four (4) occurrences or less of sick leave used
for each fiscal year up to a maximum of three (3) total points. Only the three most recent fiscal
years can be used to earn attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional
candidate competing in a promotional examination or dual certification examination. The
professional growth incentive shall be one point for each year within a two year period in which
the applicant has successfully completed classes, training or seminars which would enhance
his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2)
professional growth incentive points can be earned. Classes, training or seminars must have
been taken and successfully completed within the last two years from the closing date of the
recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate
may earn is a total of five (5) points. Promotional candidates are responsible for providing proof
of their attendance and/or completion of classes, training and seminars at the time of application
but in no event no later than the application deadline. In circumstances in which there are multiple
instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on a cases by
case basis by the administrator of the Personnel Commission.
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GLASSIFIED EMPLOYMENT
OPPORTUNITY

FINAL FILING DATE:
4:30 p.m., Tuesday, September 5, 2023

10B INFORMATION:

Permanent 12-month position. Position is 100% FTE (8 hours per day).
Eligibility list is being created to fill current and future vacancies as they
occur.

JOB SUMMARY:

Under immediate supervision, perform a variety of grounds maintenance
and gardening duties in the beautification of assigned grounds and
landscaped areas; perform related duties as assigned.

MINIMUM QUALIFICATIONS

EDUCATION AND TRAINING:
Completion of the eighth grade.

Six months of paid residential or commercial gardening or landscaping
work.

Any other combination of training and/or experience that could likely provide
the desired skills, knowledge or abilities may be considered.

SPECIAL REQUIREMENTS:

(1) Valid California Class C driver's license. (2) May be required to travel
from one location to another. (3) Applicants for this class classification will
be required to obtain and submit, at his/her own expense, hisfher current
motor vehicle driving record at the time of appointment. The record must
meet and be maintained at the District’s safe driving standard. Failure to
meet this requirement will result in the disqualification and/or rejection of the
applicant regardless of any other standing.

Outdoor work environment. Seasonal heat and cold or adverse weather
conditions. Exposure to fumes, dust, odors, oil/grease, chemicals,
herbicides and gases. Driving a district truck to conduct work. Working
around and with machinery having moving parts. Exposure to chemicals
used in pest control and weed abatement.

Note: Before being considered for employment, once an applicant meets the minimur
qualifications, all applicants who have prior convictions will be required to provide a certifie:
copy of all relevant records including, but not limited to, conviction reports, probatio
reports, and other related court records.

This agency provides reasonable accommodations to applicants with disabilities. If you
need a reasonable accommodation for any part of the application and hiring process,
please notify the agency. The decision on granting reasonable accommodation will be
on a case-by-case basis.

SALARY RANGE HOURLY:

START: $23.03
6 MONTHS: $24.30
1% YEARS: $25.63
2 72 YEARS: $27.04
3 % YEARS: $28.52

APPLICATION:

All applications must be submitted online via the
Personnel Commission website. Be sure to
complete all application materials. Supplemental
questions are required for most jobs. If you need
assistance completing your online application,
please contact the Personnel Commission office.

SELECTION PROCEDURE:

This examination process will consist initially of a
“paper screening” of the applicant's training,
background, and experience. Candidates whose
background, skills, and expertise most closely
match that which we are seeking, will be invited
to continue in the selection process. This
process may be comprised of one or any
combination of the following: supplemental
application; written examination(s); qualifications
appraisal oral examination; performance
examination; or technical oral examination,
scored on a job-related basis. Only the most
highly qualified candidates will be invited to
continue in the examination process.
Successful candidates who pass all parts of the
examination process will be placed on the
eligibility list in order of their relative merit as
determined by these competitive examinations

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 80713
Office: (562) 435-5708
24 hour job hotline: (562) 491-JOBS
www.lbschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VII/MERIT SYSTEM EMPLOYER

Dual Exam 24-0056-0172 AA

LBUSD employees, please see reverse side for
important information.

www.Ihschools.net/johs



Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be

eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:

0,
0.0
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4.3.F.

it is the responsibility of the promotional candidate to submit appropriate documentation
at the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost
Time Report, which is a payroll report that can be printed by your site payroll clerk. Only
the three most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or
seminars must have been taken and successfully completed within the last two years from
the closing date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive
shall be added to the composite score of each promotional candidate competing in a promotional
or dual certification examination. The aftendance incentive shall be one point for each year of
service in which the promotional candidate has had four (4) occurrences or less of sick leave used
for each fiscal year up to a maximum of three (3) total points. Only the three most recent fiscal
years can be used to earn attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional
candidate competing in a promotional examination or dual certification examination. The
professional growth incentive shall be one point for each year within a two year period in which
the applicant has successfully completed classes, training or seminars which would enhance
his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2)
professional growth incentive points can be earned. Classes, training or seminars must have
been taken and successfully completed within the last two years from the closing date of the
recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate
may earn is a total of five (5) points. Promotional candidates are responsible for providing proof
of their attendance and/or completion of classes, training and seminars at the time of application
but in no event no later than the application deadline. In circumstances in which there are multiple
instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on a cases by
case basis by the ad”/:ministrator of the Personnel Commission.
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GLASSIFIED EMPLOYMENT
OPPORTUNITY

FINAL FILING DATE:
4:30 p.m., Thursday, September 7, 2023

0B INFORMATION:

Permanent 12-month position. The current vacancy is located at Wilson
High School 100% FTE (8 hours per day). Eligibility list is being created to
fill current and future vacancies as they occur.

JOB SUMMARY:

Under the direction of a Co-Principal or Principal, perform a wide variety of
complex and responsible clerical and secretarial duties to relieve the
administrator of administrative detail, coordinate and oversee school office
activities and assure smooth and efficient school office operations at an
assigned high school or a special school such as adult school or the Avalon
school site; perform public relations and communications services; train and
evaluate assigned personnel. Perform related duties as assigned.

MINIMUM QUALIFICATIONS
EDUCATION AND TRAINING:

Graduation from high school or equivalent supplemented by college-level
course work in secretarial science or a related field.

EXPERIENCE:

Four years of secretarial experience including two years in a supervisory
capacity or two years of experience at the level of Middle School Office
Supervisor with the Long Beach Unified School District.

Any other combination of training and/or experience that could likely provide
the desired skills, knowledge or abilities may be considered.

SPECIAL REQUIREMENTS:

Some positions in this classification may require the use of a personal
automobile and possession of a valid California driver's license.

SELF-CERTIFICATION OF TYPING/KEYBOARDING SKILLS:

This classification requires that incumbents be skilled in typing/keyboarding
at a minimum of 50 words per minute. A typing test will not be
given. Incumbents must certify in writing that they have such skills at the
time of appointment to this class. Demonstrated proficiency will be
expected during the probationary period for the class.

Note: Before being considered for employment, once an applicant meets
the minimum qualifications, all applicants who have prior convictions will be
required to provide a certified copy of all relevant records including, but not
limited to, conviction reports, probation reports, and other related court
records.

This agency provides reasonable accommodations to applicants with
disabilities. If you need a reasonable accommodation for any part of the
application and hiring process, please notify the agency. The decision on
granting reasonable accommodation will be on a case-by-case basis.

SALARY RANGE HOURLY:

START: $32.08
6 MONTHS:  $33.84
1%YEARS: $35.71
2% YEARS: $37.67
APPLICATION:

All applications must be submitted online via the
Personnel Commission website. Be sure to
complete all application materials. Supplemental
questions are required for most jobs. If you need
assistance completing your online application,
please contact the Personnel Commission office.

SELECTION PROCEDURE:

This examination process will consist initially of a
“paper screening” of the applicant’s training,
background, and experience. Candidates whose
background, skills, and expertise most closely
match that which we are seeking, will be invited
to continue in the selection process. This
process may be comprised of one or any
combination of the following: supplemental
application; written examination(s); qualifications
appraisal oral examination; performance
examination; or technical oral examination,
scored on a job-related basis. Only the most
highly qualified candidates will be invited to
continue in the examination process.
Successful candidates who pass all parts of the
examination process will be placed on the
eligibility list in order of their relative merit as
determined by these competitive examinations.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 80713
Office: (562) 435-5708
24 hour job hotline:(562) 491-JOBS
www.Ibschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VI/MERIT SYSTEM EMPLOYER

Dual Exam 24-0062-3349 AA

L.BUSD employees, please see reverse side for
important information.

www.Ibschools.net/jobs
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Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be
eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:
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4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation
at the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost
Time Report, which is a payroll report that can be printed by your site payroll clerk. Only
the three most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or
seminars must have been taken and successfully completed within the last two years from
the closing date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive
shall be added to the composite score of each promotional candidate competing in a promotional
or dual certification examination. The attendance incentive shall be one point for each year of
service in which the promotional candidate has had four (4) occurrences or less of sick leave used
for each fiscal year up to a maximum of three (3) total points. Only the three most recent fiscal
years can be used to earn attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional
candidate competing in a promotional examination or dual certification examination. The
professional growth incentive shall be one point for each year within a two year period in which
the applicant has successfully completed classes, fraining or seminars which would enhance
his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2)
professional growth incentive points can be earned. Classes, training or seminars must have
been taken and successfully completed within the last two years from the closing date of the
recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate
may earn is a total of five (5) points. Promotional candidates are responsible for providing proof
of their attendance and/or completion of classes, training and seminars at the time of application
but in no event no later than the application deadline. In circumstances in which there are multiple
instances of sick leave use for FMLA, CFRA and IA, the matter will be considered on a case by
case basis by the administrator of the Personnel Commission.
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CLASSIFIED EMPLOYMENT
OPPORTUNITY

INTERMEDIATE OFFIGE ASSISTANT
INTERMEDIATE OFFICE ASSISTANT-BL SPANISH

FINAL FILING DATE:
4:30 p.m., Tuesday, August 29, 2023

J0B INFORMATION:

The current need is for substitutes. Eligibility list may be used to fill future [

vacancies as they occur.

JOB SUMMARY:

Under the direction of an assigned supervisor, perform a variety of general and
varied clerical duties in support of an assigned school, District office or program;
serve as receptionist answering phones and greeting and assisting students,
parents and visitors; perform related duties as assigned.

MINIMUM QUALIFICATIONS -
EDUCATION AND TRAINING: '

Graduation from high school or equivalent.

EXPERIENCE:

One year of clerical experience involving public contact.

Or

One year of experience as an Office Assistant with the Long Beach Unified |§

School District.

Any other combination of training and/or experience that could likely provide the
desired skills, knowledge or abilities may be considered.

SPECIAL REQUIREMENTS:

(1) Positions in the Intermediate Office Assistant-BL Spanish classification |
require the ability to communicate effectively, both orally and in writing, in f

Spanish. Applicants must successfully pass the District's bilingual/biliterafe test.

(2) Some positions in this classification may require the use of a personal i

automobile and possession of a valid California driver’s license. (3) May be
required to travel from one location to another. (4) This classification requires
that incumbents be skilled in typing/ keyboarding at a minimum of 35 words per

minute. A typing test will not be given. Incumbents must certify in writing that ||

they have such skills at the time of appointment to this class. Demonstrated
proficiency will be expected during the probationary period for the class.

Note: Before being considered for employment, once an applicant meets the minimum

qualifications, all applicants who have prior convictions will be required to provide a |

certified copy of all relevant records including, but not limited to, conviction reports,
probation reports, and other related court récords.

This agency provides reasonable accommodations to applicants with disabilities. If you
need a reasonable accommodation for any part of the application and hiring process,

please notify the agency. The decision on granting reasonable accommodation will be i

on a case-by-case basis. -

SALARY RANGE HOURLY:

START. $22.40
6 MONTHS: $23.65
1% YEARS: $24.94
2 %2 YEARS: $26.31
3% YEARS: $27.75

APPLICATION:

All applications must be submitted online via the
Personnel Commission website. Be sure to
complete all application materials. Supplemental
questions are required for most jobs. If you need
assistance completing your online application,
please contact the Personnel Commission office.

SELECTION PROCEDURE:

This examination process will consist initially of a
“paper screening” of the applicant’s training,
background, and experience. Candidates whose
background, skills, and expertise most closely
match that which we are seeking, will be invited
to continue in the selection process. This
process may be comprised of one or any
combination of the following: supplemental
application; written examination(s); qualifications
appraisal oral examination, performance
examination; or technical oral examination,
scored on a job-related basis. Only the most
highly qualified candidates will be invited to
continue in the examination process.
Successful candidates who pass all parts of the
examination process will be placed on the
eligibility list in order of their relative merit as
determined by these competitive examinations.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 80713
Office: (562) 435-5708
24 hour job hotline:(562) 491-JOBS
www.|bschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VII/MERIT SYSTEM EMPLOYER

Dual Exam 24-0052-0673 AF
24-0053-5050

LBUSD employees, please see reverse side for
important information.
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Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be
eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:

0/
*e

4.3.F.

-~

It is the responsibility of the promotional candidate to submit appropriate documentation
at the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost
Time Report, which is a payroll report that can be printed by your site payroll clerk. Only
the three most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or
seminars must have been taken and successfully completed within the last two years from
the closing date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive
shall be added to the composite score of each promotional candidate competing in a promotional
or dual certification examination. The attendance incentive shall be one point for each year of
service in which the promotional candidate has had four (4) occurrences or less of sick leave used
for each fiscal year up to a maximum of three (3) total points. Only the three most recent fiscal
years can be used to earn altendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional
candidate competing in a promotional examination or dual certification examination. The
professional growth incentive shall be one point for each year within a two year period in which
the applicant has successfully completed classes, training or seminars which would enhance
his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2)
professional growth incentive points can be eamned. Classes, training or seminars must have
been taken and successfully completed within the last two years from the closing date of the
recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate
may earn is a total of five (5) points. Promotional candidates are responsible for providing proof
of their attendance and/or completion of classes, training and seminars at the time of application
but in no event no later than the application deadline. In circumstances in which there are multiple
instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on a cases by
case basis by the administrator of the Personnel Commission.
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oo CLASSIFIED EMPLOYMENT
== 43) OPPORTUNITY

LANDSGAPE IRRIGATION
WORKER

FINAL FILING DATE:
4:30 p.m., Thursday, September 7, 2023

OB INFORMATION:
Permanent 12-month position. Position is 100% FTE (8 hours per day).
Eligibility list is being created to fill current and future vacancies as they occur.

JOB SUMMARY:

Under general supervision, perform a variety of skilled and semi-skilled work in
the installation, inspection, modification, maintenance and repair of irrigation
systems of landscaped grounds; perform related duties as assigned.

MINIMUM QUALIFICATIONS
EDUCATION AND TRAINING:

Equivalent to graduation from high school.

One year of installation, repair and maintenance of automatic irrigation and
sprinkler systems.

Any other combination of training and/or experience, which demonstrates that
the applicant is likely to possess the required skills, knowledge and abilities,
may be considered.

SPECIAL REQUIREMENTS:

(1) Subject to call out to perform emergency repair work to grounds irrigation
systems. (2) Possession of a valid class C California Driver's License is required
at the time of appointment and evidence of a safe driving record is required. (3)
May be required to travel from one location to another. (4) An applicant for this
class will be required to obtain, at his’/her own expense, and submit his/her
motor vehicle driving record at the time of appointment. The record must meet
and be maintained at the district’s safe driving record standard. Failure to meet
this requirement will result in the disqualification and/or rejection of the eligible
regardless of any other standing. (5) Incumbents are subject to pertinent
provisions of the General Industry Safety Orders of the California Code of
Regulations regarding protective equipment when exposed to hazardous
materials, including, but not limited to, asbestos and lead. Incumbents in this
class are required to wear protective clothing, gear, and equipment as required
by law and provided by the District.

Note: Before being considered for employment, once an applicant meets the
minimum qualifications, all applicants who have prior convictions will be required to
provide a certified copy of all relevant records including, but not limited to, conviction
reports, probation reports, and other related court records.

This agency provides reasonable accommodations to applicants with disabilities. If
you need a reasonable accommodation for any part of the application and hiring
process, please notify the agency. The decision on granting reasonable
accommodation will be on a case-by-case basis.

SALARY RANGE HOURLY:

START. $29.40
6 MONTHS: $31.01
1% YEARS: $32.73
22 YEARS: $34.52
3% YEARS: $36.43

WORKING ENVIRONMENT:

Outdoors. Subject to adverse seasonal weather
conditions. Repair shop with machinery, tools and
supplies. Exposure to chemicals used in piping
installation and repair and landscape spraying.
Travel to and from District sites. Subject to
emergency call out.

APPLICATION:

All applications must be submitted online via the
Personnel Commission website. Be sure to complete
all application materials. Supplemental questions are
required for most jobs. If you need assistance
completing your online application, please contact
the Personnel Commission office.

SELECTION PROCEDURE:

This examination process will consist initially of a
“paper screening” of the applicant's training,
background, and experience. Candidates whose
background, skills, and expertise most closely
match that which we are seeking, will be invited to
continue in the selection process. This process
may be comprised of one or any combination of the
following: supplemental application; written
examination(s); qualifications appraisal oral
examination; performance examination; or
technical oral examination, scored on a job-related
basis. Only the most highly qualified candidates
will be invited to continue in the examination
process. Successful candidates who pass all
parts of the examination process will be placed on
the eligibility list in order of their relative merit as
determined by these competitive examinations.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 80713
Office: (562) 435-5708
24-hour job hotline: (562) 491-JOBS
www.Ibschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VI/MERIT SYSTEM EMPLOYER

Dual Exam 24-0065-0617 AA

LBUSD employees, please see reverse side for
important information.
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Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be
eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:

o
L4

®
0‘0

4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation
at the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost
Time Report, which is a payroll report that can be printed by your site payroll clerk. Only
the three most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or
seminars must have been taken and successfully completed within the last two years from
the closing date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive
shall be added to the composite score of each promotional candidate competing in a promotional
or dual certification examination. The attendance incentive shall be one point for each year of
service in which the promotional candidate has had four (4) occurrences or less of sick leave used
for each fiscal year up to a maximum of three (3) total points. Only the three most recent fiscal
years can be used to earn attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional
candidate competing in a promotional examination or dual certification examination. The
professional growth incentive shall be one point for each year within a two year period in which
the applicant has successfully completed classes, training or seminars which would enhance
his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2)
professional growth incentive points can be eamned. Classes, training or seminars must have
been taken and successfully completed within the last two years from the closing date of the
recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate
may earn is a total of five (5) points. Promotional candidates are responsible for providing proof
of their attendance and/or completion of classes, training and seminars at the time of application
but in no event no later than the application deadline. In circumstances in which there are multiple
instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on a cases by
case basis by the administrator of the Personnel Commission.
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CLASSIFIED EMPLOYMENT
OPPORTUNITY

NETWORK SPECIALIST

FINAL FILING DATE:
4:30 p.m., Thursday, August 31, 2023

JOB INFORMATION:

Permanent 12 month position. Position is 100% FTE (8 hours per day).
Eligibility list is being created to fill current and future vacancies as they
occur.

0B SUMMARY:

Under general supervision, perform a variety of specialized duties in the
installation, configuration, maintenance and operation of the District's Local
(LAN), Wide (WAN) and Wireless (WLAN) Area networks and equipment;
monitor and evaluate network systems to assure proper operation; provide
assistance to network users and technical support staff, perform related
duties as assigned.

MINIMUR! QUALIFICATIONS
EDUCATION AND TRAINING:

Bachelor's degree in computer science or a closely related field.

Professional certifications by major vendors such as Novell, Cisco or
Microsoft are highly preferred.

EXPERIENCE:

Three years of experience installing and maintaining local, wide or wireless
networks and related equipment for an organization with multiple locations
and a minimum of 500 users.

Two years of additional experience may be substituted for two years of the
higher education.

Any other combination of training and experience that could likely provide
the desired skills, knowledge or abilities may be considered.

SPECIAL REQUIREMENTS:

(1) Positions in this class require the use of personal automobile and
possession of a valid California class C driver’s license. (2) May be required
to travel from one location to another. (3) Applicants for this classification
will be required to obtain and submit, at his/her own expense, his/her current
motor vehicle driving record at the time of appointment. The record must
meet and be maintained at the District's safe driving standard. Failure to
meet this requirement will result in the disqualification and/or rejection of the
applicant regardless of any other standing.

Note: Before being considered for employment, once an applicant meets the minimum
qualifications, all applicants who have prior convictions will be required to provide a
certified copy of all relevant records including, but not limited to, conviction reports,
probation reports, and other related court records.

This agency provides reasonable accommodations to applicants with disabilities. If you
need a reasonable accommodation for any part of the application and hiring process,
please notify the agency. The decision on granting reasonable accommodation will be
on a case-by-case basis.

SALARY RANGE HOURLY:

START. $46.63
6 MONTHS: $49.19
1% YEARS: $51.89
2 % YEARS: $64.74
3 % YEARS: $57.76

APPLICATION:

All applications must be submitted online via the
Personnel Commission website. Be sure to
complete all application materials. Supplemental
questions are required for most jobs. If you need
assistance completing your online application,
please contact the Personnel Commission office.

SELECTION PROCEDURE:

This examination process will consist initially of a
“paper screening” of the applicant's training,
background, and experience. Candidates whose
background, skills, and expertise most closely
match that which we are seeking, will be invited
to continue in the selection process. This
process may be comprised of one or any
combination of the following: supplemental
application; written examination(s); qualifications
appraisal oral examination; performance
examination; or technical oral examination,
scored on a job-related basis. Only the most
highly qualified candidates will be invited to
continue in the examination process.
Successful candidates who pass all parts of the
examination process will be placed on the
eligibility list in order of their relative merit as
determined by these competitive examinations.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 80713
Office: (562) 435-5708
24 hour job hotline:(562) 491-JOBS
www.lbschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VI/MERIT SYSTEM EMPLOYER

Dual Exam 24-0057-5119 JA

LBUSD employees, please see reverse side for
important information.




Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be

eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:

9,
%

®
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4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation
at the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost
Time Report, which is a payroll report that can be printed by your site payroll clerk. Only
the three most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or
seminars must have been taken and successfully completed within the last two years from
the closing date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive
shall be added to the composite score of each promotional candidate competing in a promotional
or dual certification examination. The attendance incentive shall be one point for each year of
service in which the promotional candidate has had four (4) occurrences or less of sick leave used
for each fiscal year up to a maximum of three (3) total points. Only the three most recent fiscal
years can be used to earn attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional
candidate competing in a promotional examination or dual certification examination. The
professional growth incentive shall be one point for each year within a two year period in which
the applicant has successfully completed classes, training or seminars which would enhance
his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2)
professional growth incentive points can be earned. Classes, training or seminars must have
been taken and successfully completed within the last two years from the closing date of the
recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate
may earn is a total of five (5) points. Promotional candidates are responsible for providing proof
of their attendance and/or completion of classes, training and seminars at the time of application
but in no event no later than the application deadline. In circumstances in which there are multiple
instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on a cases by
case basis by the administrator of the Personnel Commission.

30



GLASSIFIED EMPLOYMENT
OPPORTUNITY

SCHOOL SAFETY OFFICER

FINAL FILING DATE:
4:30 p.m., Thursday, September 7, 2023.

J0B INFORMATION:

Permanent 12-month positions. Positions are 100% FTE (8 hours per day).
Eligibility list is being created to fill current and future vacancies as they occur.

JOB SUMMARY:

Under general supervision, patrol District sites and adjacent areas to provide safety
and protection for students, staff, equipment and property; assure compliance with
applicable laws, codes, rules and regulations; respond to fire and intrusion alarms
and calls for service at District sites; provide assistance to staff, students, parents,
citizens and public agencies; model and promote a positive, productive and safe
campus climate; perform related duties as assigned.

MINIMUM QUALIFICATIONS
EDUCATION AND TRAINING:

Graduation from high school or equivalent.

Graduation from or enroliment in a California Peace Officer Standards and Training
(P.0.S.T.) basic academy. Successful completion within one year from the date of
appointment to the position is required.

Associate’s degree including coursework in criminal justice, psychology, law, or a
related field is desirable.

Security or law enforcement experience in an institution or public agency providing
protection and enforcement of rules and regulations is desirable. Experience working
with adolescents is highly desirable.

Any other combination of education, training and experience which demonstrates that
the applicant is likely to possess the required skills, knowledge or abilities may be
considered.

SPECIAL REQUIREMENTS:

(1) Prior to employment in this classification, successful candidates must pass a
comprehensive background investigation and psychological evaluation. (2) Valid
California Class C driver’s license. (3) May be required to travel from one location
to another. (4) An applicant for this class will be required to obtain, at his/her own
expense, and submit his’/her motor vehicle driving record at time of appointment.
The record must meet and be maintained at the district's safe driving record
standard. Failure to meet this requirement will result in the disqualification and/or
rejection of the eligible regardless of any other standing. (5) Incumbents must
complete 24 hours of accredited training per calendar year. Training is at the
District's expense. (6) Incumbents must provide and service their own firearm
subject to District approval and qualify periodically with the approved firearm at a
specified police or sheriff's range. (7) Incumbents will be required to work adjustable
schedules that will include evenings, weekend assignments and swing shifts.

Note: Before being considered for employment, once an applicant meets the
minimum qualifications, he/she will be requested to disclose information about
felony and/or misdemeanor convictions.

This agency provides reasonable accommodations to applicants with disabilities. If
you need a reasonable accommodation for any part of the application and hiring
process, please notify the agency. The decision on granting reasonable
accommodation will be on a case-by-case basis.
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SALARY RANGE HOURLY:

START: $34.59
6 MONTHS: $36.49
1% YEARS: $38.51
2 %2 YEARS: $40.63
3 %2 YEARS: $42.86

PHYSICAL DEMANDS:

Hearing and speaking to exchange information in
person and on the telephone. Seeing to read a variety
of materials and perform assigned duties. Sitting or
standing for extended periods of time. Dexterity of
hands and fingers to operate a computer and safety
equipment. Wear a duty belt weighing approximately
25 pounds and ballistic vest during assigned shifts.
Sufficient agility and strength to lift or restrain students
or other individuals and protect self from physical
harm. Walking and climbing stairs.

APPLICATION:

All applications must be submitted online via the
Personnel Commission website. Be sure to complete ali
application materials. Supplemental questions are
required for most jobs. If you need assistance
completing your online application, please contact the
Personnel Commission office.

SELECTION PROCEDURE:

This examination process will consist initially of a
“paper screening” of the applicant's training,
background, and experience. Candidates whose
background, skills, and expertise most closely match
that which we are seeking, will be invited to continue
in the selection process. This process may be
comprised of one or any combination of the following:
supplemental application; written examination(s);
qualifications appraisal oral examination; performance
examination; or technical oral examination, scored on
a job-related basis. Only the most highly qualified
candidates will be invited to continue in the
examination process. Successful candidates who
pass all parts of the examination process will be
placed on the eligibility list in order of their relative
merit as determined by these competitive
examinations. The eligibility list for this classification
will remain in effect for a period of 6 months.

PERSONNEL COMMISSION

Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 80713
Office: (562) 435-5708
24 hour job hotline: (562) 491-JOBS
www.lbschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VII/MERIT SYSTEM EMPLOYER

Dual 24-0067-5014 JG

LBUSD employees, please see reverse side for
important information.
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Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be

eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:

K/
o
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4.3.F

It is the responsibility of the promotional candidate to submit appropriate documentation at
the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost Time
Report, which is a payroll report that can be printed by your site payroll clerk. Only the three
most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or seminars
must have been taken and successfully completed within the last two years from the closing
date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be
added to the composite score of each promotional candidate competing in a promotional or dual
certification examination. The attendance incentive shall be one point for each year of service in which the
promotional candidate has had four (4) occurrences or less of sick leave used for each fiscal year up to a
maxinum of three (3) total points. Only the three most recent fiscal years can be used to earn attendance
incentive points. An occurrence in this instance shall be defined as one full assignment day or days taken
consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional candidate
competing in a promotional examination or dual certification examination. The professional growth
incentive shall be one point for each year within a two year period in which the applicant has successfully
completed classes, training or seminars which would enhance his/her knowledge, skills and abilities in the
promotional classification. A maximum of two (2) professional growth incentive poinis can be earned.
Classes, training or seminars must have been taken and successfully completed within the last two years
from the closing date of the recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate may earn
is a total of five (5) points. Promotional candidates are responsible for providing proof of their attendance
and/or completion of classes, training and seminars at the time of upplication but in no event no later than
the application deadline. In circumstances in which there are multiple instances of sick leave use for
FMLA.CFRA and IA, the matter will be considered on a cases by case basis by the administrator of the
Personnel Commission.
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Personnel Commission
LONG BEACH UNIFIED SCHOOL DISTRICT

SUBJECT:

Eligibility Lists

Date: August 24, 2023

PAGE: 35-36

Reason for Consideration: Approval

EXPANDED LEARNING SUPERVISOR

List Valid: 08/2
Total Applicatio
No. Passed: 9

GROUNDS EQ
List Valid: 08/1
Total Applicatio
No. Passed: 1

INSTRUCTION
List Valid: 08/2

Total Applicatio
No. Passed: 0

INSTRUCTIONAL AIDE - EXPANDED LEARNING

List Valid: 08/1

5/2023-08/25/2024
ns Received: 29
No. Failed: 1

UIPMENT OPERATORI I
6/2023-08/16/2024
ns Received: 15

No. Failed: 4
AL AIDE - EDUCARE
5/2023-08/25/2024

ns Received: 18
No. Failed: 0

7/2023-02/17/2024

Total Applications Received: 37

No. Passed: 17

No. Failed: 0

NUTRITION SERVICES WORKER

List Valid: 08/1

5/2023-02/16/2024

Total Applications Received: 22

No. Passed: 12

No. Failed: 1

NUTRITION SERVICES WORKER

List Valid: 08/1

5/2023-02/16/2024

Total Applications Received: 14

No. Passed: 7

PAINTER

List Valid: 08/2

No. Failed: 0

5/2023-08/25/2024

Total Applications Received: 44

No. Passed: 4

No. Failed: 10

DUAL

Total Invited to Exam: 16

No. Withdrew: 6

DUAL

Total Invited to Exam: 6

No. Withdrew: 1

DUAL

Total Invited to Exam: 2

No. Withdrew: 2

OPEN CONTINUOUS

Total Invited to Exam: 27

No. Withdrew: 9

OPEN CONTINUOUS

Total Invited to Exam: 20

No. Withdrew: 7

OPEN CONTINUOUS

Total Invited to Exam: 14

No. Withdrew: 5

DUAL

Total Invited to Exam: 18

No. Withdrew: 4

24-0031-5320

No. Screened Out; 13

24-0014-0176

No. Screened Out: 9

24-0019-5205

No. Screened Out: 16

24-0032-5319

No. Screened Out: 11

24-0027-5068

No. Screened Out; 2

24-0034-5068

No. Screened Out; 2

24-0013-0113

No. Screened Out: 26
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RECREATION AIDE

List Valid: 08/23/2023-02/23/2024

Total Applications Received: 53

No. Passed: 45 No. Failed: 0
RECREATION AIDE - EXPANDED LEARNING
List Valid: 08/16/2023-02/16/2024

Total Applications Received: 18

No. Passed: 13 No. Failed: 0
SCHOOL SAFETY OFFICER

List Valid: 08/17/2023-02/17/2024

Total Applications Received: 16

No. Passed: 3 No. Failed: 1
SCHOOL SAFETY OPERATIONS MANAGER
List Valid: 08/14/2023-08/14/2024

Total Applications Received: 3

No. Passed: 1 No. Failed: 1

CERTIFIED TO BE CORRECT:

Susan Leaming

OPEN CONTINUOUS  24-0039-5255

Total Invited to Exam: 45
No. Withdrew: 0 No. Screened Out: 8

OPEN CONTINUOUS  24-0033-5317

Total Invited to Exam: 13
No. Withdrew: 0 No. Screened Out: 5

DUAL 24-0024-5014

Total Invited to Exam: 6
No. Withdrew: 2 No. Screened Out; 10

PROMOTIONAL 24-0016-5273

Total Invited to Exam: 2

No. Withdrew: 0 No. Screened Out: 1

DATE:__August 24, 2023
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PERSONNEL COMMISSION

LONG BEACH
UNIFIED SCHOOL DISTRICT
——&md@w&&&wtgb
August 17, 2023
TO: Personnel Commission
FROM: Executive Officer, Personnel Commission and Classified Employment
SUBJECT: Revisions to the Rules and Regulations of the Classified Service

Backaground and Findings

California Education Code 45260 Rules; Standards; Authority of Commission states, in part,

“The Commission shall prescribe, amend, and interpret, subject to this article, such rules as may be necessary to
insure the efficiency of the service and the selection and retention of employees upon a basis of merit and fitness”.

The attached rules are being submitted for a second reading for approval with the following rationale:

Rule 1.1 DEFINITIONS: TRANSFER: Expands definition to include classifications at lower salary ranges as
allowed under Rule 8.1.C.2.

Rule 8.1.C.1 TRANSFER PROCEDURES: This rule is being modified to reflect the 2022-2023 collective bargaining
agreement between the Long Beach Unified School District and the California School Employees Association (CSEA) to amend
the date of expiration for transfer requests from November 30 to June 30.

Deletions to the rules are annotated with strikethreughs and additions underlined.

Recommendations

Staff recommends the Personnel Commission approve these rule revisions.

Prepared by: Approved and Recommended:
/ g—._/ q

Dale Culton Susan Leaming

Certification Services Manager (Retiree) Interim Executive Officer
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CHAPTERI1
DEFINITIONS

1.1  DEFINITIONS

Unless otherwise required by context and/or prevailing law, words and phrases used in these Rules
shall have the following meanings:

TRANSFER - The reassignment of an employee without examination from one position to
another position in the same class or to a position in a related or similar class with the
same or lower-salary range.
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CHAPTER VIII
TRANSFERS

8.1. TRANSFER PROCEDURES

C.

TRANSFER REQUEST BY EMPLOYEE

L

Transfer to same class - An employee with permanent status may request a transfer
from one position to another within the same class. Such requests shall be in
writing and submitted to the Personnel Commission office. A transfer request shall
remain active through Nevember—June 30 at which time the request must be
renewed. No obligation shall exist to fill a position by transfer rather than by any
other methods of appointment; however, each employee will be notified that their
transfer request has been received and will be considered as openings occur.
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PERSONNEL COMMISSION
LONG BEACH

UNIFIED SCHOOL DISTRICT

August 17, 2023

TO: Personnel Commission

FROM: Interim Executive Officer, Personnel Commission and Classified Employment
SUBJECT: Revision of a Classification

Background and Findings

The Business Services Administrator and Maintenance Director reviewed the Maintenance Cost Estimator (salary
range 36 C2) classification specification in anticipation of upcoming recruitment activities. The classification was
last revised in 2017.

Specifically, duties were added to reflect the need for an incumbent to develop and prepare informal plans,
specifications, drawings and sketches to solicit informal bid proposals from outside contractors and to review and
inspect contracted work for the purposes of assuring quality and completion.

The Business Services Administrator and the Maintenance Director have reviewed and are in support of the
proposed revisions. A copy of the revised description is attached showing proposed deletions to the description
annotated with strikethroughs and additions underlined.

Recommendations

Staff recommends the Personnel Commission:

1. Adopt the revised classification specification of Maintenance Cost Estimator

Prepared, Approved, and Recommended:

1

Susan Leaming
Interim Executive Officer, Personnel Commission and Classified Employment

40



long PERSONNEL COMMISSION

beach

PERSONNEL |beach
COMMISSION Class
district Code: 3321
'JQ!ZJE;’?OEQ%?! L Salary Range: 36 (C2)
Excellence & Equity,
MAINTENANCE COST ESTIMATOR
JOB SUMMARY

Under general supervision, prepare cost estimates for construction, reconstruction,
alteration and demolition projects on District facilities and buildings; perform related
duties as assigned.

EXAMPLES OF DUTIES

The classification specification does not describe all duties performed by incumbents within the class.
This summary provides examples of typical tasks performed in this classification.

e Prepare cost estimates of labor, material and equipment by reviewing preliminary
and final plans for construction, reconstruction, and maintenance work in any of the
following trades: carpentry, painting, glazing, plumbing, electrical, heating,
ventilating, refrigeration and air conditioning, and locksmithing. E

e Read and work from plans, blueprints, sketches, drawings and specifications. E

e Prepare and review cost estimates for proposed change orders submitted by
contractors. E

e Review unit cost prices submitted by bidders and recommend acceptance or
rejection. E

e Prepare comparative estimates of alternative construction methods and materials. E

e Prepare tentative estimates for building projects from sketches and verbal
descriptions. E

e Develop and prepare informal plans, specifications, drawings, sketches and other
necessary documents to solicit informal bid proposals from outside contractors. E

e Provide data to contractors, subcontractors and suppliers for cost information in
order to resolve cost differences. E

e Calculate contractor payments based on bid data and progress of the project. E

e Follow up on the status of requests for service with contractors and site requestors
to assure completion of work in accordance with defined scope of work; maintain a
variety of records and prepare reports related to assigned activities E

e Review and inspect contracted work for quality and completion in a wide variety of
areas including playgrounds, rooftops. crawl spaces, attics, and other confined
spaces. E

o Communicate with administrators, District staff, outside agencies, contractors,
vendors and others to exchange information, resolve issues and concerns, and
coordinate activities. E
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Maintenance Cost Estimator Page 2

e Operate a variety of office equipment including a computer and assigned software;
drive a District vehicle to conduct work. E

e Attend a variety of meetings and trainings to maintain current knowledge of industry
trends and laws, codes, rules and regulations related to assigned activities. E

e Perform related duties as assigned.

Note: At the end of some of the duty statements there is an italicized E which identifies essential duties
required of the classification. This is strictly for use in compliance with the Americans with Disabilities Act.

DISTINGUISHING CHARACTERISTICS

A Maintenance Cost Estimator applies knowledge and skills of multiple (one or more)
trades involving methods and techniques necessary to analyze construction or
reconstruction projects to determine acceptable costs. Inspections include carpentry,
roofing, plumbing and irrigation, air conditioning, heating and ventilating systems,
glazing, electrical, painting, and locksmithing work. Incumbents typically apply
engineering concepts and mathematics to figure the most economical construction or
installation procedures. Incumbents perform estimating of general construction or
reconstruction work that requires journey level knowledge and skills in multiple (one or
more) trades.

EMPLOYMENT STANDARDS

Knowledge of:

Principles, practices, tools, equipment, and materials used in the construction and
building maintenance trades involving such work as carpentry, painting, heating,
ventilation and air conditioning systems, electrical systems, plumbing, and locksmithing.
Applicable building codes, ordinances fire and handicap requirements, laws, rules,
standards, regulations and safety precautions.

Methods and requirements of maintaining, repairing, altering, and improving school
buildings, grounds and equipment.

Shop mathematics for construction and maintenance trades.

Recordkeeping and report preparation techniques.

Operation of a computer and assigned software.

Interpersonal skills using tact, patience and courtesy.

Oral and written communication skills.

Ability to:

Analyze construction or reconstruction projects to determine acceptable costs.

Prepare sketches and diagrams.

Read and work from architectural and engineering plans and blueprints, sketches,
drawings, and specifications.

Maintain records and prepare reports related to assigned activities.

Operate a computer and assigned software to enter data, maintain records and
generate reports.

42



Maintenance Cost Estimator Page 3

Maintain current knowledge of industry trends and laws, codes, rules and regulations
related to assigned activities.

Interpret, apply and explain applicable laws, codes, standards, rules and regulations
related to assigned activities.

Understand and follow oral and written instructions.

Communicate effectively both orally and in writing.

Establish and maintain effective working relationships with others.

Maintain routine records and prepare reports.

Prioritize and schedule work.

Meet schedules and timelines.

Operate a District vehicle observing legal and defensive driving practices.

Education and Training:

Graduation from high school or equivalent. Coursework in construction management is
desirable.

Experience:

Four years of journey-level experience in one of the building trades, preferably in an
educational or public agency.

Any other combination of training and/or experience, which demonstrates that the

applicant is likely to possess the required skills, knowledges and abilities, may be
considered.

SPECIAL REQUIREMENTS

Positions in this class require possession of a valid California class C driver's license.

An applicant for this class will be required to obtain, at his/her own expense, and submit
his/her motor vehicle driving record at the time of appointment. The record must meet
and be maintained at the district’'s safe driving record standard. Failure to meet this
requirement will result in the disqualification and/or rejection of the eligible regardless of
any other standing.

Incumbents are subject to pertinent provisions of the General Industry Safety Orders of
the California Code of Requlations regarding protective equipment when exposed to
hazardous materials, including, but not limited to, asbestos and lead. Incumbents in
this class are required to wear protective clothing, gear, and equipment as required by
law and provided by the District.

I I i thi ficati : ; ines

WORKING ENVIRONMENT
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Maintenance Cost Estimator Page 4

Indoor and outdoor environment.
Seasonal adverse weather conditions.
Driving a vehicle to conduct work.

PHYSICAL DEMANDS

Climbing and descending scaffolding and ladders.

Sitting, walking or standing for extended periods of time.

Bending at the waist, kneeling or crouching.

Reaching overhead, above the shoulders and horizontally.

Walking over rough or uneven surfaces.

Crawling in attics, under floors and in tight spaces_to review and inspect work.
Dexterity of fingers and hands to operate a computer.

Hearing and speaking to exchange information in person or on the telephone

AMERICANS WITH DISABILITIES ACT

Persons with certain disabilities may be capable of performing the essential duties of
this class with or without reasonable accommodation, depending on the nature of the

disability.

APPOINTMENT

In accordance with Education Code Section 45301, an employee appointed to this
class must serve a probationary period of six (6) months during which time an
employee must demonstrate at least an overall satisfactory performance. Failure to do

so shall result in the employee's termination.

PCA: 3/2/2000
Revised: 2/9/2006
Revised: 10/12/2017
Revised:
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