LONG BEACH UNIFIED SCHOOL DISTRICT

PERSONNEL COMMISSION
4400 Ladoga Ave.
Lakewood, California 90713
REGULAR MEETING AGENDA
Regular Meeting 8:15a.m.
December 15, 2022
ADDENDUM
PAGE NO.
GENERAL COMMUNICATION FUNCTIONS
Pursuant to Government Code section 54954.3, section (b)(1) and Chaffee vs. San Francisco
Public Library Commission (2005) 134 Cal App 4t 109, each speaker will be provided up to
three (3) minutes to make their comments on an agenda item. You will be provided a one-
minute and thirty second warning before your time to speak is up.
Call to order
Renewal of Pledge of Allegiance to the Flag of the United States of America
Roll
. APPROVE the Minutes of the Regular Meeting of November 17, 2022 1-6
. APPROVE the Minutes of the Special Meeting of December 8, 2022 7
RECEIVE correspondence and refer it to proper order of Business or to the Executive Officer,
Personnel Commission for processing
HEAR public on items not listed on the agenda
HEAR report from the Executive Officer
Il. CONSENT AGENDA
RATIFY job announcement bulletin for Account Technician 8-9
RATIFY job announcement bulletin for Contract Analyst 10-11
RATIFY job announcement bulletin for District Security Officer 1213
RATIFY job announcement bulletin for Facilities Project Manager - Construction 14-15
RATIFY job announcement bulletin for Facilities Project Manager — Planning 16-17
RATIFY job announcement bulletin for Kids’ Club Assistant 18
RATIFY job announcement bulletin for Kids’ Club Lead Assistant 19-20

RATIFY job announcement bulletin for School/Community Liaison — BL Spanish 21-22



10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

24.

25.

RATIFY job announcement bulletin for Staff Secretary

APPROVE the certification of Bus Driver — Catalina Island eligibility list 23-0022-0101
established 12/13/2022

APPROVE the certification of Campus Staff Assistant eligibility list 23-0078-5288 established
12/14/2022

APPROVE the certification of Campus Staff Assistant (Catalina Island) eligibility list 23-0087-
5288 established 12/13/2022

APPROVE the certification of Groundskeeper eligibility list 23-0136-0172 established
12/15/2022

APPROVE the certification of Grounds Service Manager eligibility list 23-0111-5166
established 12/13/2022

APPROVE the certification of Instructional Aide - Educare eligibility list 23-0074-5205
established 12/14/2022

APPROVE the certification of Instructional Aide — Educare BL Spanish eligibility list 23-0075-
5206 established 12/14/2022

APPROVE the certification of Instructional Aide - Special eligibility list 23-0147-0448
established 12/06/2022

APPROVE the certification of Network Specialist eligibility list 23-0144-5119 established
12/14/2022

APPROVE the certification of Recreation Aide (Revised) eligibility list 23-0128-5255
established 11/15/2022

APPROVE the certification of Recreation Aide eligibility list 23-0156-5255 established
12/07/2022

APPROVE the certification of Recreation Aide eligibility list 23-0157-5255 established
12/13/2022

APPROVE the certification of Recreation Aide — Catalina Island eligibility list 23-0163-5255
established 12/14/2022

APPROVE the certification of Recreation Aide — Kids' Club eligibility list 23-0142-5257
established 12/12/2022

APPROVE the certification of Salary Services Supervisor eligibility list 23-0109-5009
established 12/08/2022

APPROVE the certification of Translator — Interpreter Bilingual Spanish eligibility list 23-0117-
5079 established 12/14/2022

OLD BUSINESS
APPROVE the Recommendation to Remove from Eligibility List - Applicant ID 12227654
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VI.

VII.

VIIL.

NEW BUSINESS

. APPROVE the Recommendation to Remove from Eligibility List - Applicant ID 19216076
. APPROVE the Recommendation to Remove from Eligibility List - Applicant ID 45527849
. APPROVE the Recommendation to Remove from Eligibility List - Applicant ID 48534030
. APPROVE the Recommendation to Remove from Eligibility List - Applicant ID 49531876
. APPROVE the Recommendation to Remove from Eligibility List - Applicant ID 51642346

. APPROVE the Revision of a Classification — Senior Nutrition Services Worker

OTHER ITEMS

None

NEXT REGULAR MEETING

January 12, 2023 at 8:15 a.m. at 4400 Ladoga Ave., Lakewood, CA 90713

CLOSED SESSION

Public employee performance evaluation — Executive Officer, Personnel Commission and
Classified Employment

ADJOURNMENT

Pursuant to Government Code 54957.5, a copy of all documents related to any item on this
agenda that have been submitted to the Commission may be obtained from the Personnel
Commission Office, 4400 Ladoga Avenue, Lakewood, CA 90713.

Persons requiring accommodation in order to view the agenda or participate in the meeting
may make the request for accommodation to the Executive Officer, Personnel Commission at
562-435-5708 at least 24 hours in advance of the meeting. (Government Code 54954.2 (a)).

54-69

70-84

85-101

102-117

118-132

133-138



PLEDGE OF
ALLEGIANCE

ROLL
STAFF MEMBERS
PRESENT

GUESTS PRESENT

MINUTES OF
REGULAR MEETING
APPROVED

RECEIVE
CORRESPONDENCE

PUBLIC HEARD

REPORT FROM
EXECUTIVE OFFICER

LONG BEACH UNIFIED SCHOOL DISTRICT
PERSONNEL COMMISSION
4400 Ladoga Ave.
Lakewood, CA 90713

MINUTES
Regular Meeting

December 1, 2022

The Regular Meeting of the Personnel Commission of the Long Beach Unified School
District was called to order by Linda Vaughan, Chairperson, on Thursday, December 1,
2022 at 8:17 a.m. in Building B, Room 29 of the Personnel Commission Office, 4400
Ladoga Avenue, Lakewood, California.

The Pledge of Allegiance to the Flag of the United States of America was led by
Chairperson, Linda Vaughan.

A quorum of the Personnel Commission was in attendance as established by roll call:

Present: Sheryl Bender
Terence Ulaszewski

Linda Vaughan

Kenneth Kato, Executive Officer; Jesus Rios Jr., Certification Services Manager; Lydia
Smith, Associate Personnel Analyst; Mindi Ritter, Senior Administrative Secretary; Oralia
Leyva, Employment Services Supervisor; Judith Alonso, Human Resources Technician
and Alejandra Torres, Human Resources Technician.

Brent North, Attorney; Kezia Bailey, Transportation Supervisor; Alexander Haberbush,
Attorney; Paul Evans; Val Faar; Appellant 12227654 and Appellant ID 50441492.

A motion was made by Sheryl Bender, seconded by Terence Ulaszewski, and the motion
carried with a majority vote of those present to approve the minutes of the Regular
Meeting of November 17, 2022.

Roll-Call Vote Ayes Noes Abstained
Sheryl Bender X
Terence Ulaszewski X
Linda Vaughan X

The Personnel Commission received an email of gratitude from Mr. Patrick Becker.

None

Kenneth Kato, Executive Officer, reported that the Personnel Commission assisted the
California School Employee Association (CSEA) to conduct contract voting in-person on
November 17, 2022 on the Monroe site.

Lydia Tran, Associate Personnel Analyst, reported there are 21 recruitments accepting

applications, 19 in testing, and 15 with scores being finalized. Ms. Tran shared that she
and staff will be attending and participating in a job fair at Long Beach City College today.
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CONSENT AGENDA

Ms. Tran mentioned that staff will be participating in a job fair next week being held by the
Long Beach School for Adults (LBSA).

Jesus Rios Jr., Certification Services Manager, reported that since July 2022 the
Personnel Commission has fingerprinted 491 applicants. Mr. Rios explained that the
average number processing of applicants per month is 98, and it represents the volume
of work that staff continue to yield to provide eligibility lists to school sites and departments
to fill vacancies. Mr. Rios recognized his unit for their work.

1.

2.

10.

1.

12.

13.

14.

15.

RATIFY job announcement bulletin for High School Office Supervisor
RATIFY job announcement bulletin for Maintenance Manager

RATIFY job announcement bulletin for Painter

RATIFY job announcement bulletin for Recreation Aide

RATIFY job announcement bulletin for Speech-Language Pathology Assistant

RATIFY job announcement bulletin for Speech-Language Pathology Assistant —
Bilingual Spanish

APPROVE the certification of Administrative Secretary eligibility list 23-0093-
3339 established 11/30/2022

APPROVE the certification of Administrative Secretary Bilingual Spanish
eligibility list 23-0094-5140 established 11/30/2022

APPROVE the certification of Building Maintenance Worker eligibility list 23-
0095-0625 established 12/02/2022

APPROVE the certification of Campus Staff Assistant eligibility list 23-0090-5288
established 12/01/2022

APPROVE the certification of Educare Family Support Specialist BL Spanish
eligibility list 23-0045-5204 established 11/29/2022

APPROVE the certification of Instructional Aide - Special eligibility list 23-0132-
0448 established 11/23/2022

APPROVE the certification of Nutrition Services Assistant Director eligibility list
22-0258-5059 established 11/30/2022

APPROVE the certification of Nutrition Services Director eligibility list 22-0257-
5060 established 11/30/2022

APPROVE the certification of Nutrition Services Worker eligibility list 23-0122-
5068 established 11/23/2022



16. APPROVE the certification of Nutrition Services Worker eligibility list 23-0137-
5068 established 11/29/2022

17. APPROVE the certification of Recreation Aide eligibility list 23-0130-5255
established 11/22/2022

18. APPROVE the certification of Recreation Aide eligibility list 23-0131-5255
established 11/23/2022

19. APPROVE the certification of Recreation Aide eligibility list 23-0154-5255
established 12/01/2022

20. APPROVE the certification of Recreation Aide — Catalina eligibility list 23-0107-
5255 established 11/23/2022

21. APPROVE the certification of Recreation Aide - Kids’ Club eligibility list 23-0141-
5257 established 11/28/2022

22. APPROVE the certification of School Data Technician eligibility list 23-0104-3360
established 12/01/2022

23. APPROVE the certification of School Safety Officer eligibility list 22-0245-5014
established 11/21/2022

A motion was made by Terence Ulaszewski, seconded by Sheryl Bender, and the motion
was carried with a unanimous vote of those present to ratify items 1-6 and approve items
7-23 on the Consent Agenda.

Roll-Call Vote Ayes Noes Abstained
Sheryl Bender X
Terence Ulaszewski X
Linda Vaughan X
NEW BUSINESS 1. APPROVE the Recommendation to Remove from Eligibility List - Applicant ID
33038451

New Business Item 1 was moved into closed session.

2. APPROVE the Recommendation to Remove from Eligibility List - Applicant ID
50441492

New Business Item 2 was moved into closed session.

3. APPROVE the Recommendation to Remove from Eligibility List - Applicant ID
51387936

New Business Item 3 was moved into closed session.

4. APPROVE the Recommendation to Remove from Eligibility List - Applicant ID
12227654



OLD BUSINESS

OTHER ITEMS

NEXT REGULAR
MEETING

CLOSED SESSION

OPEN SESSION

New Business Item 4 was moved into closed session.
5. APPROVE the Appeal of Disqualified Applicant ID 51778316
New Business Iltem 5 was moved into closed session.

6. DISCUSS and APPROVE the cancellation of the December 29, 2022 regular
meeting of the Personnel Commission.

A motion was made by Terence Ulaszewski, seconded by Sheryl Bender, and the motion
was carried with a unanimous vote of those present to approve the cancellation of the
regular Personnel Commission meeting on December 29, 2022.

Roll-Call Vote Ayes Noes Abstained
Sheryl Bender X
Terence Ulaszewski X
Linda Vaughan X

None

Closed Session Item 1 was scheduled on the agenda. Employee E 00483834 made a
request under Government Code section 54957 to have his item be heard in public
session. The District's representative, Jacquelyn Takeda Morenz from the law firm of
Atkinson Andelson, Loya, Ruud, and Romo was present by telephone to address the
Personnel Commission regarding the Hearing Officer's Recommendation. Additionally,
Mr. Paul Evans and his representative, Alexander Haberbush from the Lex Rex Institute,
addressed the Personnel Commission regarding the Hearing Officer’s
Recommendation. Both speakers were each allowed ten minutes to speak. Following
the presentation by both speakers, the Personnel Commission then moved to closed
session.

The next Regular Meeting of the Personnel Commission is scheduled for Thursday,
December 15, 2022 at 8:15 a.m. in Building B, Room 29 at the Personnel Commission
Office, 4400 Ladoga Ave., Lakewood, CA 90713.

1. Public Employee Discipline/Dismissal/Release (Government Code section
54957)
Review and take action on the Hearing Officer's Report Regarding the Dismissal of
Classified Employee E 00483834

The Personnel Commission retired into closed session at 8:45 a.m.

The Personnel Commission returned to open session at 10:40 a.m. with the following
reportable actions:

1. Public Employee Discipline/Dismissal/Release (Government Code section
54957)
Review and take action on the Hearing Officer's Report Regarding the Dismissal of
Classified Employee E 00483834



The Commission reviewed the Hearing Officer’s report and unanimously voted to sustain
the Hearing Officer's recommendation to uphold the Board of Education’s action to
dismiss classified employee E 00161406. The Commission directed the Executive Officer
to send copies of the decision to the District and the employee in accordance with
Personnel Commission Rule 11.5.E.

Roll-Call Vote Ayes Noes Abstained
Sheryl Bender X
Terence Ulaszewski X
Linda Vaughan X

2. APPROVE the Recommendation to Remove from Eligibility List - Applicant ID
33038451

A motion was made by Terence Ulaszewski, seconded by Sheryl Bender, and the motion
was carried with a unanimous vote of those present to dismiss staff's recommendation
and allow Applicant ID 33038451 to remain on the eligibility list.

Roll-Call Vote Ayes Noes Abstained
Sheryl Bender X
Terence Ulaszewski X
Linda Vaughan X

3. APPROVE the Recommendation to Remove from Eligibility List - Applicant ID
50441492

Following discussion, a motion was made by Terence Ulaszewski, seconded by Sheryl
Bender, and the motion was carried with a unanimous vote of those present to dismiss
staff's recommendation and allow Applicant ID 50441492 to remain on the eligibility list.

Roll-Call Vote Ayes Noes Abstained
Sheryl Bender X
Terence Ulaszewski X
Linda Vaughan X

4. APPROVE the Recommendation to Remove from Eligibility List - Applicant ID
51387936

A motion was made by Terence Ulaszewski, seconded by Sheryl Bender, and the motion
was carried with a unanimous vote of those present to sustain staff's recommendation
that Applicant ID 51387936 be removed from the current eligibility list. The
Commissioners also requested staff strongly emphasize to the candidate the need to
reveal all information completely and accurately on future District employment
applications to avoid a cause for rejection.

Roll-Call Vote Ayes Noes Abstained
Sheryl Bender X
Terence Ulaszewski X
Linda Vaughan X



ADJOURNMENT

5. APPROVE the Recommendation to Remove from Eligibility List - Applicant ID
12227654

Following discussion, a motion was made by Terence Ulaszewski, seconded by Sheryl
Bender, to postpone New Business Item 4 until the next Personnel Commission meeting
on or before December 15, 2022.

Roll-Call Vote Ayes Noes Abstained
Sheryl Bender X
Terence Ulaszewski X
Linda Vaughan X

6. APPROVE the Appeal of Disqualified Applicant ID 51778316

Following discussion, a motion was made by Terence Ulaszewski, seconded by Sheryl
Bender, and the motion was carried with a unanimous vote of those present to approve
staff's recommendation and not allow Applicant ID 51778316 to move forward in the
examination process.

Roll-Call Vote Ayes Noes Abstained
Sheryl Bender X
Terence Ulaszewski X
Linda Vaughan X

The Regular Meeting of the Personnel Commission was declared adjourned at 10:45 a.m.



PLEDGE OF
ALLEGIANCE

ROLL

STAFF MEMBERS
PRESENT

NEXT REGULAR
MEETING

CLOSED SESSION
OPEN SESSION

ADJOURNMENT

LONG BEACH UNIFIED SCHOOL DISTRICT
PERSONNEL COMMISSION
4400 Ladoga Ave.
Lakewood, CA 90713
MINUTES December 8, 2022
Special Meeting

The Regular Meeting of the Personnel Commission of the Long Beach Unified School
District was called to order by Linda Vaughan, Chairperson, on Thursday, December 8,
2022 at 1:05 p.m. in Building B, Room 29 of the Personnel Commission Office, 4400
Ladoga Avenue, Lakewood, California.

The Pledge of Allegiance to the Flag of the United States of America was led by
Chairperson, Linda Vaughan.

A quorum of the Personnel Commission was in attendance as established by roll call:

Present: Sheryl Bender
Terence Ulaszewski
Linda Vaughan

Kenneth Kato, Executive Officer and Mindi Ritter, Senior Administrative Secretary.

The next Regular Meeting of the Personnel Commission is scheduled for Thursday,
December 15, 2022 at 8:15 a.m. in Building B, Room 29 at the Personnel Commission
Office, 4400 Ladoga Ave., Lakewood, CA 90713.

The Personnel Commission retired into closed session at 1:06 p.m.

The Personnel Commission returned to open session at 2:35 p.m. with no reportable
actions.

The Regular Meeting of the Personnel Commission was declared adjourned at 2:36 p.m.
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[ CLASSIFIED EMPLOYMENT
22'§$) OPPORTUNITY

ACCOUNTING TECHNICIAN

FINAL FILING DATE:
4:30 p.m,, Friday, December 16, 2022

10B INFORMATION:

Permanent 12 month position. Position is 100% FTE (8 hours per day).
Eligibility list is being created to fill current and future vacancies as they
occeur.

JOB SUMMARY:

Under general supervision, perform difficult and technical accounting work
involving journal entries, reconciling accounts, posting to the General
Ledger, identifying and solving problems in assigning account numbers and
classifications; or perform technical and comprehensive accounting work for
a District program or function; perform related duties as assigned.

MINIMUM QUALIFICATIONS
EDUCATION AND TRAINING:

Equivalent to completion of two years from an accredited four-year college
or university or community college with at least fifteen units in accounting
and statistics.

Four years of financial or statistical record keeping work. Experience in a
public agency is desirable.

Any other combination of training and/or experience which demonstrates
that the applicant is likely to possess the required skills, knowledge and
abilities may be considered.

Note: Before being considered for employment, once an applicant meets the
minimum qualifications, all applicants who have prior convictions will be required to
provide a certified copy of all relevant records including, but not limited to, conviction
reports, probation reports, and other related court records.

This agency provides reasonable accommodations to applicants with disabilities. If
you need a reasonable accommodation for any part of the application and hiring
process, please nofify the agency. The decision on granting reasonable
accommodation will be on a case-by-case basis.

SALARY RANGE HOURLY:
START: $27.25
6 MONTHS:  $28.74
1%YEARS: $30.33
2% YEARS: $31.99
3% YEARS: $33.75

APPLICATION:

All applications must be submitted online via the
Personnel Commission website. Be sure to
complete all application materials. Supplemental
questions are required for most jobs. If you need
assistance completing your online application,
please contact the Personnel Commission office.

SELECTION PROCEDURE:

This examination process will consist initially of a
“paper screening” of the applicant’s training,
background, and experience. Candidates whose
background, skills, and expertise most closely
match that which we are seeking, will be invited
to continue in the selection process. This
process may be comprised of one or any
combination of the following: supplemental
application; written examination(s); qualifications
appraisal oral examination; performance
examination; or technical oral examination,
scored on a job-related basis. Only the most

i highly qualified candidates will be invited to

continue in the examination process.
Successful candidates who pass all parts of the
examination process will be placed on the
eligibility list in order of their relative merit as
determined by these competitive examinations.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 80713
Office: (562) 435-5708
24 hour job hotline:(562) 491-JOBS
www.lbschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VII/MERIT SYSTEM EMPLOYER

Dual Exam 23-0150-0750 AF

LBUSD employees, please see reverse side for
important information.

www.|bschools.net/pbs

ARV R



Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be

eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:

9,
L4

/7
°

4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation
at the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost
Time Report, which is a payroll report that can be printed by your site payroll clerk. Only
the three most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or
seminars must have been taken and successfully completed within the last two years from
the closing date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive
shall be added to the composite score of each promotional candidate competing in a promotional
or dual certification examination. The attendance incentive shall be one point for each year of
service in which the promotional candidate has had four (4) occurrences or less of sick leave used
for each fiscal year up to a maximum of three (3) total points. Only the three most recent fiscal
years can be used to earn attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional
candidate competing in a promotional examination or dual certification examination. The
professional growth incentive shall be one point for each year within a two year period in which
the applicant has successfully completed classes, training or seminars which would enhance
his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2)
professional growth incentive points can be earned. Classes, training or seminars must have
been taken and successfully completed within the last two years from the closing date of the
recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate
may earn is a total of five (5) points. Promotional candidates are responsible for providing proof
of their attendance and/or completion of classes, training and seminars at the time of application
but in no event no later than the application deadline. In circumstances in which there are muiltiple
instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on a cases by
case basis by the administrator of the Personnel Commission.



ot CLASSIFIED EMPLOYMENT
= 4$) OPPORTUNITY

CONTRACT ANALYST

FINAL FILING DATE:
4:30 p.m., Wednesday, December 28, 2022

Permanent 12-month position. Position is 100% FTE (8 hours per day).
Eligibility list is being created to fill current and future vacancies as they
occur.

JOB SUMMARY:

Under general supervision, perform a variety of analytical duties in support
of District contract administration activities; analyze, write and review
District contracts for goods and services, leasing and real estate
documentation; prepare and maintain a variety of records and reports
related to assigned activities; perform related duties as assigned.

MINIMUM QUALIFICATIONS
EDUCATION AND TRAINING:

Bachelor’s degree in contract management, public administration,
business administration or a related field.

Two years of experience involving the writing of specifications and the
processing of contracts, leases, real estate and purchasing documents.
Experience within an educational or governmental agency is preferred.

Any other combination of training and experience that could likely provide
the desired skills, knowledge or abilities may be considered.

(1) Positions in this classification require the use of a personal automobile
and the possession of a valid California Class C driver’s license. (2) May be
required to travel from one location to another.

Note: Before being considered for employment, once an applicant meets the minimum
qualifications, all applicants who have prior convictions will be required to provide a certified
copy of all relevant records including, but not limited to, conviction reports, probation reports,
and other related court records.

This agency provides reasonable accommodations to applicants with disabilities. If you need
a reasonable accommodation for any part of the application and hiring process, please notify
the agency. The decision on granting reasonable accommodation will be on a case-by-case
basis.

e
SALARY RANGE HOURLY:

START. $34.78
6 MONTHS: $36.70
1% YEARS: $38.72
2 %2 YEARS: $40.84
3 %2 YEARS: $43.08

APPLICATION:

All applications must be submitted online via the
Personnel Commission website. Be sure to
complete all application materials.
Supplemental questions are required for most
jobs. If you need assistance completing your
online application, please contact the Personnel
Commission office.

SELECTION PROCEDURE:

This examination process will consist initially of
a “paper screening” of the applicant’s training,
background, and experience. Candidates
whose background, skills, and expertise most
closely match that which we are seeking, will
be invited to continue in the selection process.
This process may be comprised of one or any
combination of the following: supplemental
application; written examination(s);
qualifications appraisal oral examination;
performance examination; or technical oral
examination, scored on a job-related basis.
Only the most highly qualified candidates
will be invited to continue in the
examination process. Successful candidates
who pass all parts of the examination process
will be placed on the eligibility list in order of
their relative merit as determined by these
competitive examinations.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 80713
Office: (562) 435-5708
24 hour job hotline:(562) 491-JOBS
www.lbschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VI/MERIT SYSTEM EMPLOYER

Dual Exam 23-0168-0624 AA

LBUSD employees, please see reverse side for
important information.
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Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be
eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:

0.
%

4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation
at the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost
Time Report, which is a payroll report that can be printed by your site payroll clerk. Only
the three most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or
seminars must have been taken and successfully completed within the last two years from
the closing date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive
shall be added to the composite score of each promotional candidate competing in a promotional
or dual certification examination. The attendance incentive shall be one point for each year of
service in which the promotional candidate has had four (4) occurrences or less of sick leave used
for each fiscal year up to a maximum of three (3) total points. Only the three most recent fiscal
years can be used to earn attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional
candidate competing in a promotional examination or dual certification examination. The
professional growth incentive shall be one point for each year within a two year period in which
the applicant has successfully completed classes, training or seminars which would enhance
his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2)
professional growth incentive points can be earned. Classes, training or seminars must have

been taken and successfully completed within the last two years from the closing date of the
recruitment.

The maximum altendance and/or professional growth incentive points a promotional candidate
may earn is a total of five (5) points. Promotional candidates are responsible for providing proof
of their attendance and/or completion of classes, training and seminars at the time of application
but in no event no later than the application deadline. In circumstances in which there are multiple
instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on a cases by
case basis by the administrator of the Personnel Commission.
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GLASSIFIED EMPLOYMENT
OPPORTUNITY

DISTRICT SECURITY OFFICER

FINAL FILING DATE:
4:30 p.m., Friday, January 6, 2023

10B INFORMATION:

Permanent 12 month positions. Positions are 100% FTE (8 hours per day).
Eligibility list is being created to fill current and future vacancies as they occur.

0B SUMMARY:

Under general direction, patrol and monitor District properties to protect District
property against vandalism, illegal entry, fire and theft; enforce laws and regulations;
respond to emergency situations and non-emergency dispatcher calls for service;
perform related duties as assigned.

MINIMUM QUALIFICATIONS
EDUCATION AND TRRINING:

Graduation from high school or equivalent. College-level coursework in criminal
justice or a related field is desirable.

Some experience performing security work involving patrolling buildings and
property to protect against vandalism, illegal entry, fire and theft.

Any other combination of education, training and experience which demonstrates
that the applicant is likely to possess the required skills, knowledge or abilities may
be considered.

SPECIAL REQUIREMENTS:

(1) Incumbents in this class must possess and maintain a valid 832 Arrest and
Firearms Certification as mandated by the California Penal Code throughout
employment in this classification. (2) Prior to employment in this classification,
successful candidates must pass a comprehensive background investigation and
psychological evaluation. (3) Incumbents must obtain a certificate of completion of
a school security guard training course within six months of employment. (4)
Possession of a valid California Class C Driver's License is required at the time of
appointment. (5) An applicant for this class will be required to obtain, at his/her own
expense, and submit his/her motor vehicle driving record at the time of appointment.
The record must meet and be maintained at the District's safe driving record
standard. Failure to meet this requirement will result in the disqualification and/or
rejection of the eligible regardless of any other standing. (6) Incumbents in this
classification must possess within six months of employment and maintain
CPR/First Aid certification throughout employment in this classification. (7)
Incumbents must qualify periodically with a District approved firearm at a specified
police or sheriffs range.  (8) Incumbents will be required to work evenings, swing
shifts, weekend assignments and graveyard shifts. (9) May be required to travel
from one location to another.

Note: Before being considered for employment, once an applicant meets the minimum
qualifications, he/she will be requested to disclose information about felony and/or
misdemeanor convictions.

This agency provides reasonable accommodations to applicants with disabilities. If you
need a reasonable accommodation for any part of the application and hiring process,

please notify the agency. The decision on granting reasonable accommodation will be
on a case-by-case basis.

P T N e o Ao

T AT,

SALARY RANGE HOURLY:
START: $25.11
8 MONTHS:  $26.50
1%YEARS: $27.96
2% YEARS: $29.49

3% YEARS: $31.11

PHYSICAL BEMANDS:

Visual field and depth and color. Hearing and speaking to
exchange information in person and on the telephone.
Seeing to read, prepare and proofread documents and
perform assigned duties. Sitting and standing for extended
periods of time. Dexterity of hands and fingers to perform
duties inciuding driving a vehicle and using standard security
equipment. Wear a duty belt weighing approximately 25
pounds and ballistic vest during assigned shifts. Agility and
strength to make apprehensions and to protect self from
attack. Sufficient strength to push and pull rolling and
swinging security gates. Walking and climbing stairs.

APPLICATION:

All applications must be submitted online via the Personnel
Commission website. Be sure to complete all application
materials. Supplemental questions are required for most jobs.
If you need assistance completing your online applicaticn,
please contact the Personnel Commission office.

SELECTION PROCEDURE:

This examination process will consist initially of a “paper
screening” of the applicant's training, background, and
experience. Candidates whose background, skills, and
expertise most closely match that which we are seeking, will
be invited to continue in the selection process. This process
may be comprised of one or any combination of the following:
supplemental  application;  written examination(s);
qualifications appraisal oral examination; performance
examination; or technical oral examination, scored on a job-
related basis. Only the most highly qualified candidates
will be invited to continue in the examination process.
Successful candidates who pass all parts of the examination
process will be placed on the eligibility list in order of their
relative merit as determined by these competitive
examinations. The eligibility list for this classification will
remain in effect for a period of 6 months.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewocd, CA 90713
Office: (562) 435-5708
24 hour job hotline: (562) 491-JOBS
www.Ibschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE VII/MERIT
SYSTEM EMPLOYER

Dual 23-0175-5202 AF

LBUSD employees, please see reverse side for important
information.

www.lbschools.net/jobs
12



Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classitied Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be
eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:

/
0’0

X/
0.0

43.F

It is the responsibility of the promotional candidate to submit appropriate documentation at
the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost Time
Report, which is a payroll report that can be printed by your site payroll clerk. Only the three
most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of complction, and other such documentation will be accepted. Classes, training or seminars
must have been taken and successfully completed within the last two years from the closing
date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be
added 1o the composite score of each promotional candidate competing in a promotional or dual
certification examination. The attendance incentive shall be one point for each year of service in which the
promotional candidate has had four (4) occurrences or less of sick leave used for each fiscal year up to a
maximum of three (3) total points. Onlyv the three most recent fiscal years can be used to earn attendance
incentive points. An occurrence in this instunce shall be defined as one full assignment day or days taken
consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional candidate
compeling in a promotional examination or dual certification examination. The professional growth
incentive shall be one point for each year within a two year period in which the applicant has successfully
completed classes, training or seminars which would enhance his/her knowledge, skills and abilities in the
promotional classification. A maximum of two (2) professional growth incentive points can be earned.
Classes, training or seminars must have been taken and successfully completed within the last two years
Jrom the closing date of the recruitment.

The maximum attendance and:or professional growth incentive points a promotional candidate may earn
is atotal of five (5) points. Promotional candidates are responsible for providing proof of their attendance
and/or co.ipletion of classes. training und seminars af the time of application but in no event no later than
the applic-tion deadline. In circumstances in which there are multiple instances of sick leave use for
FMLA,Cl'RA and 1A, the matter will be considered on a cases by case basis by the administrator of the
Personnel Commission.

13



Ajlenuuy 959‘ccis - 0LE‘G0LS

NOILLONYLSNOD - 4IOVNVIN
103rodd s3llniov4

1D141S1d TOOHDS
d3aidiNn HOV33 DNO1

NOA sliemy
AllunuoddQ
1994e) bunmpxj uy

HOVdd ONOT
NOISSIWWOD TINNOSY13d

12134810 TOOHDS A3IdINN $

VYV 6815-¥910-€¢ wex3 jeng

*SSO00NS 10} UDLLOM
pue uaw Bunok Buuedeid ul Jopes) [euonewsaju) pue [euoneu e PUIsIa ooy
payiun yoeag BuoT oy} seyew jeym si Juswiaroidwl SNONURUOD O} JUSWNWILIOD
[B10} Y °SWolSAS [OOYOS }SBUY SEOLSWY JO SUO JO SHew|ley ay} ale asayl

‘Juswanelyoe juapnis Ui suled Jueoyiubis jsod 0} SNURLOD S|00YIS B0 "S|OOYDS
Jojes pue ‘sasunod Kiojeiedard afsjjoo Bupje} suspnis alow ‘wsidsjuasqe
MO|] puEe SdouEpusje piodal Upm yo pled aaey suuojel saASNgT ‘uoyowosd
[EI20S pUS 0} }SJi Y} pue ‘jooyds Jawwns Aiojepuew puaje o} [aas| apelb mojeq
Buipeas Jepeib payy Aue asnbas 0} 3siy ayy ‘apesb ywybia ybnosy uspebiapury
ul suuopun aanbai 0} 'S'N 8y} ul wajsAs jooyos dlgnd Jsiy 8y sem gsNgl

‘sjuapnis
[e20] Aq uaods ase sabenbuej Jo suszop pue ‘salelS PauUN Y} Ul seni abiej
3SISAIp JSOW 8y} JO BUO SAA1RS SN ‘BluioleD Ul ousIp jooyos isabie) yunoy
ay] ‘yoeag Buon ui sakojdwae jsabie| ay) si JoUISIP j0OYdS By} ‘seakojdwa awn
-ued pue awy-|n} GOO'ZL UBY} 2I0W JO WES)} B YIAA ‘PUB|S| BUllR]e) UO UOJBAY
pue ‘|iH [euBis ‘poomaen ‘yoeag Buo Jo samd ay) ul pajedo] sjooyds dqnd g8
ul ‘jooyss ybiy o} jooyosaid woy ‘s)uapnis 00002 Auesu seyednpa mou gsndl
“Jua} pamouloq e ul Buijeaus sjusapn)s USZop B UeY) JaMa) UM Ggg) ul paystiqels3

.'sio}eaouu) pue siojdnisip doy, s,uoljeonpa Buiziubooas spiemy g ay) jo ped
s| Jouoy ay] ‘eAlq uoneonp3 ‘uopeongnd sy pue sAIg Aisnpu) Jaystignd smau
SSaUISN( [EUONEU B} WIOL PIEME JESA SU} JO JoMIsi] 8y} pawes osie asng

*sjousip Jayjo }sow uj spunosbyoeq
OIWIOUOO30I00S PUB JJUYId ‘[eloe) Jejuiis JO sjuspnis ueyy Jepeq Buiuuopaed
‘sjons) payipasd uew 1aybiy Je ansiyoe SJUSPN)S UBOLSWY UBDLJY PpuEe Slum
‘ouedSIH 2J9YM JOUISIp JSIN0 SAlisod, B se payiuapl sem yoeag BuoT -ainmsu)
faijog Buiusean ayy Aq .SPPO ay) Buneeg spusia, elwoyed Buowe pajsi sem
osje pwsip 2y "ozud au) 10} Jsijieuy swn-oAy € S| SN JusWaAlIyde Juspnis
Buiseasoul Joj WalsAs |0OYDS uequn 1saq seouswy Buiziubooas ‘uoneonply
ueqin 10} 9zUd peolg ay) JO JSUUIM [BUOHEU B PBWEU SBM JOLISIP [00YDS By |

‘sojuedwod palwpe jsow s,auizebew sunpo4 jo uadsed 02 Uey) S10W SBAISS
Aasunjopy "PHOM 8y} Ul SUORNIISUI PUB SaSSaUISNQ [eRuaNUL JSOW By} Jo Auew o}
10[3SUNcO pue Josiape pajsny) e ‘Auedwo) g Aasunjop Aq pajonpuod sem Apnjs
ay) ‘pojqwesse Jond wuojes wajshs jooyos [eqolb jo sisAjeue aaisuayaiduwiod
jsow ayy se poquossp Modalr e 0) Buipioooe ‘sjuswsnosdwi juesyiubis
pue paulejsns JO suus) ul — 'S’ 8yl ul 931y} do} sy} JO duo pue - swa)shs
jooyos oz do} S,pUOM 3y} JO Buo si os[e ASNg] “swalsAs jooyds Buiuuopad
1saybiy s,ppom ayy jo aay Buowe asngl sisil uoneziuebio spiy o) sj|eNEd
woiduou ay) Aq ApmS uonRESNPI [EGOID BY L "9JUd([S9X8 JO [SpowW |BLONBUIdII
pue |euojeu e se spieme Auew Buiuum ‘swajshs jooyos Jsauy sesuswy
jo suo se uopendes B palea sey JOUISIQ jooYoS payiun yoeag Buol syl




HIAOTINT WILSAS LISFWIA T1LIL ALINNLEOLHO TYNOI NY FHY IM
JUOISSIIUWIOY) [oUU0SIad/SJUSWIPEdaq/1ou S|o0yISqr MWW/ -dNY

80.5-6¢t (295)
€106 YO ‘poomaye’]
anuaay ebope 0oy
9010 UOISSIUWOYD) |dUUosIad

1PUISIQ [00YdS PayiuN yoeag Huo

"Siseq 9s80-Aq-8SED B U0 3 ||IM UOIEPOLILLIOoJE djqeuoseal Buhuelb
UO UOISIOOp Syl  UOISSIWWO) [duuosied 8y} Aou aseaid ‘ssesoid Buuy
pue uonesydde ayy jo Wed Aue 10} UOHEPOLWILODIE SjqEUOSEal B paau noA j|
‘saniIgesip yim sjuesijdde 0) suonepoLwiwiodde ajqeuoseas sapinold Aousbe syl

2202 ‘91 19qwadaq ‘Aepud “wrd gg:p :auipeaq uonesyddy

‘UGBt Jaje| ou paneoal
8q 1snw suuoy pajejdwos ‘swioy painbail ay) 1o} NSNS JOU ||IM SWINSAL W

‘wd og:p - ‘w'e 00:8 ‘Aepu4 - Aepuopy
uoneoydde auijuo inoA Bugsjdwod yum paposu souejsISSE JaUo O} djge|ieAe
aq | Jeis pue ‘asn Jnok 1o} SHSON Jendwod sey UOISSILWOD [Suuosiad
oY) JUOISSIWWOY) [SUUOSIod/SIUSWEda(/1ou S[oouosSqI MWWW/.ORY :je 8)isgam
S,UCISSILULLIOYD [oUUOSIad Y} BIA SUIUO papiwgns aq jsnw suopeddde (v

XilddV OL/MOH,

"suojeulwexa aaedwoo asay) Aq paulwIL)ep Se Juaw aARe|al Jidy} JO JapIo
ur 18y Anqibiie ey uo paoceld aq |m ssadoid uoneulwexs ay) jo sued e
ssed oum S9)JepIpuend [nJssadong  “ssadodd uoneuIEXD dY} Ul SNURUOD 0)
pajiAul aq |Im sajepipued payijenb Ajybiy ysow ayy Aluo siseq pajejs)
-qol B uo paIods ‘UOREUILIEXS [BIO |EDIUYOS) JO UOHEBUILEXS Soueuuouad
‘uoneulwexe [eio jesieidde suonesylenb (s)uoneuiwexs usjum ‘uojeoidde
jejuswalddns :Bumojios ayy Jo uoneulqwod Aue Jo auo Jo pasudiod aq Aew
ssaooid S|yl "SS9004d UOIJOBISS SU} Ul BNURUOD O} PaYAul q |Im ‘Buiyees
ale am UoIym jey} yojew A[@sojd jsow aspadxs pue ‘sjis ‘punoibyoeq
asoym seepipue) -aousuadxe pue punosbxoeq ‘Buluiesn sjuedydde
ay) Jo Buiusaios Jaded, e Jo Ajjemul Is1suod |Im sses0id uoneulwexa siyyL

SSFIOH'INIAHITVANENC,

‘sapiunpoddo sBuiaes (q)26¢ Jo (Q)0y SepoD
S| 0} sseooe ypm abexoed Juawalal pue sjyausq Jus)|2oxa YIm 969'cZL$
o} 0L£'soL$ S! Buuue|d — sobeuepy 109loid seniioe4 Joy Alejes |enuue a8yl

‘me| Aq pasnbai se Juswdinba pue Jeab ‘Buiyioo aanosjoid Jeam
0} pasnbas aq Aew uopeoyISSE[O SIY} Ul Juaqwinoul uy ‘Buipuels Jayjo Aue
jo sss|psebai ajqibie ayy jo uoyosfal Jojpue uonesylienbsip oyl Ul Jnsal (M
yuawaJinbai siyy Josw 0} ainjie4 "pJepue)s p1odal BuiAup ajes sjoulsiq 8y} je
paulBjuIBW 3 PUB }9aW JSNW piodal 8y ‘uswiuiodde Jo awp ay) je piodal
BuiAup S{oIyaA Jojow Jay/siy Jwgns pue ‘asuadxd UMO Jay/siy je ‘uiejqo
o} pasinbai aq |m ssejo siy) Jo} jJuedydde uy pasnbas 9q Aew Jayjoue
0} UONEDOo] U0 WOl BuleAeRl) SB ‘asuadll S aAug O SSejo elulojieD plea e
Jo uoissassod ul 89 Jshw S)epipued |nyssaddns e ‘Juswyulodde Jo swn ay) Iy

15

‘paJopISU0D oq Aew sanijiqe 0 abpapmou) ‘s|ys palisap
ay) apinoad Ay pinoo jeyy aousuadxa pue Bujuies jo uoneuiquiod Jayjo Auy

‘uoneoNnpa Jo Jeak suo Joy aousuadxa |euonippe jo
sieak oM} JO siseq e uo uoeonpa palinbai ayy Joj aynsgns Aew aousuadxe
juswabeuew UORONJSUOD [BUCHIPPY ‘Pausjald SI UOHONASUOD [euOHEDONPD
ut sousuadxg eousnadxs juswabeuew uoRoNASUOD JO SiESA 931U} BARY |IIM
sajepipued ‘Ajleuonippy "ajqelisap s Jeaulbua Jo 10joenuod |eseusb Jospyose
jeuocissajoid B SB 2INSusdil 'plaY pajejal B 1o ainpajydle Juswabeuew
uononsisuod ul saibap sJojpyoeg B aABY |IM  SSJEPIPUBD  |NJSSB0ONS

=[1i7(al[e 4.,.w ﬂ af)

"UONONIISUO,) — JODEUE} 109101d Saniioe uay) ‘Buiuueld
PUE JUSWIdO[SAe SONDE] ©S00YD ‘SUONEJNIadS SSED J09|es ‘olisgam
UOISSILIWOYD |auuosiad Jno o) ob ‘uomisod ay) Buipiebas sjeysp |ny Jod

‘paubisse
se sanp pajejas uuoped pue jguuosiad psubisse jo aoueuuopad 8y
ajenjeas pue asiaiadns ‘se |[om se ‘seouabe apisino pue [puuosied Jou)sIg
u2aM}eq UOSIEl] B SB 9AISS |IM ‘uonippe u| ‘sanIjioe) Jou}SIg JO UOHONLSUoD
M3U pue uoneziuspow ‘Juswaacidwi ay) sjeuipiood pue ueid Ay “wesboid
UoIONISUOD SaNIIoR) SJOMISIQ Sul O} pajeles sapnp |euoissajoid pue
annessiuiwpe Jo Aisuea e uuopad [im ‘uoioallp [eseuab Japun uonoNISUo)
- Jobeuepy josloid semoeq jo uomisod ayy ||y o) Jopes| AIBUOISIA
pue ‘sageioqe|od ‘sjqeabpapmouy B bBupas ale SpA JouIsIQ  jooyos
pauiun yoeag HuoT ‘uoneN ey ul JoMsIg [00Yydg ueqsn doj sy} ulol swo)




R W\ )

§qOI/13UrS[OOYOSq[ MMM

Ajlenuuy 9S9°€zi$ - 0LEG0LS

ONINNV1d - d3OVNVIA
103rodd S3llov4

120141S1d TOOHDS
a3iidiNn HOV349 DNOT

NOA Ssllemy
AlluniioddQ
1931e) bunpxj uy

1OR11S1IQ TOOHDS Q3HINN ‘ _—

HOV3d ONOI1

NOISSIWNIWNOD TINNOSH¥3d

VI 0616-9910-€2 wex3 [eng

*$S900NS 10j USWOM
pue usw BunoA Buuedsid u Japes) [euonewssjul pue [euoljeu e PUsIg jooys3
payiun yoeeg 6uoT By} SSNBW JBYM SI JuSWSA0IdWI SNONUIUOD O} JUSURIULCD
[B10} V¥ "SWojSAS |OOYOS ISBUY S;eoudWy JO U0 JO Sylew|jey ay) ale asayl

‘JuawaAsiyor Juapn}s U suieb Jueoyiubis }sod 0) anNuRLOD S|0OYDS |BD0T “S|OOYDS
Jojes pue ‘sasinoo Aiojesedard obsjioo Bunje) sjuepnis alow ‘wsissussqe
MO| pue aouepusije piodal Uyum 4o pied aaey suuojel s,gsngl ‘uonowosd
|eI30s pua 0} }SJy 8y} pue ‘jooyos Jawwns Alojepuew pusje o} [9as| speib mojaq
Buipea. Jopesb puyy Aue annbai o} 1suy ay) ‘apelb yybie ybnoiyy uapuebispury
ul suuoyun annbas o) ‘g'n Ayl ul wasAs jooyds dgnd Isuy sy sem ASNG

‘sjuapnis
|1ea0] Aq ueyods aie sabenbuej jo suazop pue ‘sajels pauun ayy ul sapo abie
9SISAIP 1SOW Y} JO BUO SBAIBS QSNTT ‘BlLIOK[ED Ul JoU)SIp [ooyos )sablie) yunoy
ay] ‘yoeeg Buo u 19kojdwa Isabiej ay) si JoWSIp [oOYds sy} ‘saakojdwe aswi
-ped pue swi-|in} 000‘'ZL UBY) BI10W JO WES)} B YUAA PUB|S| BuUllRIED UO UOJBAY
pue ‘[iH [eubig ‘poomayeT ‘yoeeg BuoT Jo said By} ul pajedo] sjooyds dlqnd g
u| ‘jooyds ybiy o} jooyosaid woy ‘sjuspnis 000'0L AMesu sejeanps mou asngl
Jus) pamowniog € ul Bunesw sjuapnis uszop e UBY) JOM3) YIIM Gggl Ul paysiigels

. stojeaouul pue siojdrusip doy, s,uonesnpa Buiziubooas spiemy aalg eyj Jo wed
S1 Jouoy ayl °"eAIg uoneonp3 ‘uonesiqnd sy pue aaig Ansnpuj saysignd smeu
SSOUISN( [BUOHEU 2U) WO PIJEME JBSA 9y} JO Jousig ay) pawee osie AsNgl

*SJoUISIP 19410 Jsow ul spunolbyoeq
JIWOLOS20I00S PUB JIUYS ‘|BIDB) JEeiuiS JO Sjuspnls uey) Jepeq Buuuopad
‘sjans) paoipaid ueyp Jaybiy je aAsiyoe sjuspnis UesUBWY UBOWY pue ajiym
‘oluedsiH a19uM JOUISIP JBIINO dANISOd, B Se paynuapl sem yoeag Buon -ainmsuy)
fanog Buiwiea ayy Aq sppO 8yl Buneag spuwsiq, enuoye) Guowe pajsy sem
osje oujsip ay)] ‘azud ay) Joj Isijeul awn-aAY B S| QSNGT JUSWSARIYOe Juspnys
Suiseasoul Jo} wajsAs jooyos ueqn jsaq seouswy Buiziubooas ‘uoneonpl
ueqin 40} azZud peoig ay) JO Jauuim [BuONEU B POWEU SEM JOUISIP |COUdS 8yl

‘saiuedwod paswpe jsow s,auizebew sunpod Jo Jusdsad gL UBY) SJ0W SIS
Kasunjopy ‘pHOM BU} Ul SUOHNYISUI pUB SBSSaUISNg [enuanjul jsow ay) Jo Auew o}
Jojasuncd pue Josiape pajsny} e ‘Auedwo) » Assunoly Aq papnpuod sem Apnjs
3yl ‘pojquasse Jane uoje) walshs jooyss [eqolb jo sisAjeue amsusyaidwod
jsow 9y} se paquosep Modas e 0} Buipsoooe ‘sjuswanoxdwi jueouiubis
pue paulelsns JO SULR} Ul — "S°n 3y} ul sasy) do} ay) jo auo pue - swalshs
[ooyos Oz do} s,pHom 3y} Jo uo S| osjle gSNgT swalshs jooyss Buuuopad
1soubiy s,puom ayy jo aay Buowe gSNgT sisy uoneziuebio spiy 1o} ojlened
woiduou ayy Aq Apnig uonesnp3 [eqojd) Syt "SIUB|[OXS JO jSpowW [euoneuldul
pue [euojeu e se spieme Auew Buuum ‘swolsAs [o0yos jsauly Seouswy
jJo auo se uopendal e pawea sey jousig jooyos payun yoeag Buoq syl

TIRILSIT{NO LNOTY,

oA £ a3 e O o 5 L e et




MIAOTINT WILSAS LIMTFWAIA T1LIL ALINNLEODLO VNI NV FHY IM
7UOISSIWIO,) [SUU0SIod/SIUaUIedaq/jou S|ooUoSql MmMW/-aRY

80.6-6¢¥ (295)
€106 VO '‘poomaye]
anuaay ebope 00t
2210 UOISSIWIWOY [duuosIad

1PUISIq 100Y9S pauiun yoeag buo

‘S|seq 9589-£q-2SE9 B UO 9q ||IM UOJEPOWWODE djqeuoseal Bunuelb
UO UOISIDap By UOISSIWWOYD [duuosidd au) Apou osead ‘ssaooud Buuy
pue uoneoidde ay) Jo ped Aue JOj UOJEPOWWIODOE Bjqeucseal B pasu nok j|
‘sanIIgesIp uIm sjuedlidde o} suolepowwosde ajgeuoseal sapinosd Aousbe siy)

2202 ‘0Z Jequiadeq ‘Aepsan) ‘wrd pg:p :aujpeaq uonedyddy

‘UBy) 19je| Ou paAieoal
aq jsnw swioy pajejdwo) "suwoy pasinbai ay) J0) BIMRSANS JOU [IM SWNSAI Y

‘wd 0 - ‘We 00:8 ‘Aepud - Aepuop
uoneoydde aunuo JnoA Gupejdiod ypm papoasu sduelsisse Jayo o} sigejiese
oq |\ Yels pue ‘asn JnoA Joj sysop Jondwiod Sey UuoISSIWWOD [duuosidd
9y] JUOISSIWWIO,) [oUUOSIad/SIUSWIPEda(/1ou S[00UoSqI MMWW/.ARU e alsqam
S,UOISSIWWOY [9UUOSIad SY) BIA Suljuo papiwugns aq isnw suopedidde (v

KIdaVOLMOH,

‘suoneulwexs aagadwod asay) Aq pauluwu)ep Se JUaW aA)e[al J1ay} JO 19pIo
ur s Apqibie ayy uo paoceld aq |m ssaocosd uoneulwexs sy jo sued |e
ssed oym sajepipued |nyssaoong  *ssadold uojjeulwexa ayj ujl anNUUOI o0}
pajiAul aq [IMm sajepipued payijenb Ajybiy jsow ayy Alup ‘siseq pajelel
-qgol e uO paloos ‘UOHEUILEXS |BIO |EDIUYDS) JO ‘uojeulwEXd gouewlouad
‘uoneujwexa [eio |esiesdde suoneoylienb (s)uoneuiwexs usyum ‘uonedndde
[ejuswalddns :Buimo)|oy ayy Jo uoleulquiod Aue 1o auo jo pasudwod oq Aew
ssaooud siy| "ss@d0id UOROB|SS BY) Ul ANURUOD O} PajIAul 3q M ‘Buniess
a1l am YoIym Jey) yoyew Ajesojo jsow asiadxa pue ‘s|ins ‘punoibioeq
asoym solepipue) -aousuadxe pue punoibyoeq ‘Buiuesy sjueodde
ay} Jo Buiusalos soded, e jJo Ajleniul ISISUOD ||IIM SSO004d UONEUIWEXD SIUY L

"sapiunpoddo sbuines (q).5¥ Jo (Q)e0r S8poD
Sy 0} sS200e yim abexoed juswainal pue sjausq Jus|iaoxe UM 959'e€CL S~
0} 0LE'SOL$ S! Buuuelq — Jebeueyy 1oafoid sanoed Joj Alejes [enuue ay) ™

sSHIHINI G ANVAEVAYS,

‘me| Aq palinbas se juswdinba pue Jeab ‘Guiyiojo aARosjold Jeam
0} paunbas aq Aew uoneoyisseo Siu} Ul Juaquinoul uy “Bulpuels Jayjo Aue
Jo ssa|psebai ajqibid ay) Jo uonoales Jospue uonesyiienbsip sy} ul Jnsal |Im
juawanbai siy) 199w 0} ainjie4 °"piepue)s piodas BulAup ajes sJouisiq 8y je
paulgjulew ag pue }aaul Jsnw piodal 3yl uswiuiodde jo swin ay) Je p1odsl
BuiAlp 30IySA Jojow Jay/siy Jwgns pue ‘asuadxa UMO Jaysiy e ‘ulelqo
0} painbais aq |Im sseo siy) Joj juedoydde uy -pasinbas aq Aew Jayjoue
0} uonedso| auo woyy Bulaaey) se ‘asuadl sJaAd D SSe|O eluiojie) plleA e
JO uoissassod Ul 9q }snw J}epIpued |NySS80oNs B ‘Juswiulodde jo swi ayl Iy

‘pasopIsuod aq Aew sanijige Jo abpajmou)| ‘s||pjs pallsap
ay) apinozd Ajgyjl pinod Jey asuauadxa pue Bujurel jo uoneuiquiod Jayo Auy

‘passsyaid s1 Bujuueld Ayjioe) [euonesnpa ul sousuadxg -Buiuueld senioe;
ur aouauadxe |euoissajoid Jo sieak 2aly} aAey jIm sajepipued ‘Ajleuonippy
"gjqedisep S| Joauibua 10 Jo8)YoJe ue SB 8INSUBIT  ‘PIdY palele) e 1o

"Buluueld — Jobeueyy 10alold senioe] usy) ‘buiuteld
pUE JUSWJO[oAa(] SoniioE] 9S00UD ‘SUORNEDHIOSAS SSE|) J09jes ‘sHsgem
UOISSILIWIOY |duuosiad Jno o) of ‘uonisod ayy Buipsebas spejep Ny Jo4

‘paubisse se sainp pajejas uuopad pue |suuosiad paubisse Jo
souewouad ay) ajenjeAd pue asiaadns ‘se [[om se ‘spodal asedaid ‘seipnis
jeonkjeue Jo Ksuea e jonpuod ‘saouabe apisino pue puuosiad Joulsiq
US9M])3(Q UOSIEI| B SB SAISS ||IM ‘UOHIpPe U] "SSNIIo.) J0MISI] JO UOIONASU0D
Mau pue uoneziuepow ‘Juswanoidwi ay ajeulpiood pue ueld I weisboid
uononsuod pue Bujuueld seniioe} s JoUISIQ SU) 0} pajejdl sanp |euocissajold
pue aajejsiuiwpe jo Aouea e wiopad [pm ‘uondainp [essusb sspun
‘Buiuue)d - Jabeuepy 10afold sapioe Jo uonisod auy) ||y O} Jopes| AJBUoISIA
pue ‘sAjeloge|oo ‘sigesbpamouy B Bupess ase apA oMISIQ  |o0YoS
pauyiun yoeag Buo ‘uoneN ay ul Joulsiq [ooyos ueqin do} ay) uof awo)




long

w=], X GLASSIFIED EMPLOYMENT
== 44) OPPORTUNITY

KIDS' CLUB ASSISTANT

FINAL FILING DATE:
4:30 p.m., Thursday, October 27, 2022.

JOB INFORMATION:

Permanent 10 month positions. Positions are 45% FTE.

Eligibility list is being created to fill current and future vacancies as they
occeur.

10B SUMMARY:

Under general supervision, assist in the implementation of a Kids’ Club (day
care) program which meets the needs of individual children; participate in
and monitor children in program activities; perform related duties as
assigned.

MINIMUM QUALIFICATIONS
EDUCATION AND TRAINING:

Equivalent to graduation from high school. College-level coursework in early
childhood education, social sciences, recreation, child development or a
closely related field is desirable.

EXPERIENCE:

Six months of experience working with children in an instructional,
extended day care or similar recreation program.

Any other combination of training and experience that could likely provide
the required knowledge and abilities may be considered.

SPECIAL REQUIREMENTS:

(1) Incumbents in this classification must possess within six months of
employment and maintain CPR/First Aid certification throughout
employment in this classification.

Note: Before being considered for employment, once an applicant meets the
minimum qualifications, he/she will be required to disclose information about
felony and/or misdemeanor convictions.

This agency provides reasonable accommodations to applicants with
disabilities. If you need a reasonable accommodation for any part of the
application and hiring process, please notify the agency. The decision on
granting reasonable accommodation will be on a case-by-case basis.

SALARY RANGE HOURLY:

START: $15.84
6 MONTHS: $16.70
1% YEARS: $17.63
2% YEARS: §18.59
3% YEARS: $19.61

APPLICATION:

All applications must be submitted online via the
Personnel Commission website. Be sure to
complete all application materials. Supplemental
questions are required for most jobs. If you need
assistance completing your online application,
please contact the Personnel Commission office.

SELECTION PROCEDURE:

This examination process will consist initially of a
‘paper screening” of the applicant's training,
background and experience. Candidates whose
background, skills, and expertise most closely
match that which we are seeking, will be invited
to continue in the selection process. This
process may be comprised of one or any
combination of the following: supplemental
application; written examination(s); qualifications
appraisal oral examination; performance
examination; or technical oral examination,
scored on a job-related basis. Only the most
highly qualified candidates will be invited to
continue in the examination process.
Successful candidates who pass all parts of the
examination process will be placed on the
eligibility list in order of their relative merit as
determined by these competitive examinations.
The eligibility list for this classification will
remain in effect for a period of 6 months.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 90713
Office: (562) 435-5708
24 hour job hotline: (562) 491-JOBS
www.lbschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VIIIMERIT SYSTEM EMPLOYER

Open 23-0119-0694 JS

www.lbschools.net/jobs
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CLASSIFIED EMPLOYMENT
& 44) OPPORTUNITY

KIDS' CLUB LEAD ASSISTANT

FINAL FILING DATE:
4:30 p.m., Monday, November 14, 2022

JOB INFORMATION:

The current need is for substitutes. Eligibility list may be used to fill current
and future vacancies as they occur.

JOB SUMMARY:

Under general supervision, assist in the planning and implementation of a
Kids' Club (day care) program which meets the needs of individual children;
participate in and monitor children in program activities; train and provide
work direction and guidance to assigned staff; perform related duties as
assigned.

MINIMUM QUALIFICATIONS
EDUCATION AND TRAINING:

Equivalent to graduation from high school supplemented by 12 units of
early childhood education, social sciences, recreation, child development
or a closely related field.

OR

One of the following valid Child Development Permits issued by the
California Commission on Teacher Credentialing:

Child Development Associate Teacher Permit
Child Development Teacher Permit

Child Development Master Teacher Permit
Child Development Site Supervisor Permit
Child Development Program Director Permit

EXPERIENCE:

One year of experience working with 30 children or more in an extended
day care or similar recreation program.

Any other combination of training and experience that could likely provide
the required knowledge and abilities may be considered.

SPECIAL REQUIREMENTS:

(1) Incumbents must possess within six months of employment and
maintain CPR/First Aid certification throughout employment in this
classification.

Note: Before being considered for employment, once an applicant meets the minimum
qualifications, he/she will be required to disclose information about felony and/or
misdemeanor convictions.

This agency provides reasonable accommodations to applicants with disabilities. If you
need a reasonable accommodation for any part of the application and hiring process,
please notify the agency. The decision on granting reasonable accommodation will be
on a case-by-case basis.

SALARY RANGE HOURLY:

START: $17.18
6 MONTHS: $18.13
1% YEARS: $19.12
2% YEARS: $20.17
3% YEARS: $21.28

APPLICATION:

All applications must be submitted online via the
Personnel Commission website. Be sure to
complete all application materials. Supplemental
questions are required for most jobs. If you need
assistance completing your online application,
please contact the Personnel Commission office.

SELECTION PROCEDURE:

This examination process will consist initially of a
“‘paper screening” of the applicant’s training,
background and experience. Candidates whose
background, skills, and expertise most closely
match that which we are seeking, will be invited
to continue in the selection process. This
process may be comprised of one or any
combination of the following: supplemental
application; written examination(s); qualifications
appraisal oral examination; performance
examination; or technical oral examination,
scored on a job-related basis. Only the most
highly qualified candidates will be invited to
continue in the examination process.
Successful candidates who pass all parts of the
examination process will be placed on the
eligibility list in order of their relative merit as
determined by these competitive examinations.
The eligibility list for this classification will remain
in effect for a period of 6 months.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 90713
Office: (5662) 435-5708
24 hour job hotline: (562) 491-JOBS
www.|bschools.net/Departments/
Personnel_Commission/

WE ARE AN EQUAL OPPORTUNITY TITLE
VIIIMERIT SYSTEM EMPLOYER

Dual 0515 JS

LBUSD employees, please see reverse side for
important information.




Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be
eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:

P,
...

L/
0.0

4.3.F

It is the responsibility of the promotional candidate to submit appropriate documentation at
the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost Time
Report, which is a payroll report that can be printed by your site payroll clerk. Only the three
most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transeripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or seminars
must have been taken and successfully completed within the last two years from the closing
date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive shall be
added to the composite score of each promotional candidate competing in a promotional or dual
certification examination. The attendance incentive shall be one point for each year of service in which the
promotional candidate has had four (4) occurrences or less of sick leave used for each fiscal year up to a
maximum of three (3) total points. Only the three most recent fiscal years can be used to earn attendance
incentive points. An occurrence in this instance shall be defined as one full assignment day or days taken
consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional candidate
competing in a promotional examination or dual certification examination. The professional growth
incentive shall be one point for each year within a two year period in which the applicant has successfully
completed classes, training or seminars which would enhance his/her knowledge, skills and abilities in the
promotional classification. A maximum of two (2) professional growth incentive points can be earned.
Classes, training or seminars must have been taken and successfully completed within the last two years
Jfrom the closing date of the recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate may earn
is a total of five (5) points. Promotional candidates are responsible for providing proof of their attendance
and/or completion of classes, training and seminars at the time of application but in no event no later than
the application deadline. In circumstances in which there are multiple instances of sick leave use for
FMLA,CFRA and IA, the matter will be considered on a cases by case basis by the administrator of the
Personnel Commission.

20



CLASSIFIED EMPLOYMENT
4) OPPORTUNITY

SCHOOL/COMMUNITY LIAISON- BL
SPANISH

FINAL FILING DATE:
4:30 p.m., Friday, December 23, 2022

108 INFORMATION:

Permanent 10 month position. Position is 100% FTE (8 hours per day).
Eligibility list is being created to fill current and future vacancies as they
occur.

10B SUNMARY:

Under general supervision, serve as a liaison between a school site,
students’ homes and community organizations in matters relating to the
health, welfare, attendance and educational needs of students and families;
provide information and refer parents to appropriate identified community
services, local agencies and District resources; encourage and promote
parent education and involvement in a variety of school activities and
events; perform related duties as assigned.

MINIMUM QUALIFICATIONS
EDUCATION AND TRAINING:

Graduation from high school or equivalent.

Six months of clerical experience involving public contact and working with
students and families in an educational environment or assisting families in
a social work environment.

Any other combination of training and/or experience that could likely provide
the desired skills, knowledge or abilities may be considered.

SPECIAL REQUIREMENTS:

(1) Positions in this classification require use of a personal automobile and
the possession of a valid California Class C driver's license. (2) Positions
also require proof of current and appropriate auto insurance coverage at
time of appointment. (3) An applicant for this class will be required to obtain,
at his/her own expense, and submit his/her motor vehicle driving record at
the time of appointment. The record must meet and be maintained at the
District's safe driving record standard. Failure to meet this requirement will
result in the disqualification and/or rejection of the eligible regardless of any
other standing. (4) May be required to travel from one location to another.

Note: Before being considered for employment, once an applicant meets the
minimum qualifications, all applicants who have prior convictions will be required to
provide a certified copy of all relevant records including, but not limited to, conviction
reports, probation reports, and other related court records.

This agency provides reasonable accommodations to applicants with disabilities. If
you need a reasonable accommodation for any part of the application and hiring
process, please notify the agency. The decision on granting reasonable
accommodation will be on a case-by-case basis.

e

SALARY RANGE HOURLY:

START. $18.64
6 MONTHS: $19.66
1% YEARS: $20.74
2% YEARS: $21.89
3 % YEARS: $23.10

APPLICATION:

All applications must be submitted online via the
Personnel Commission website. Be sure to
complete all application materials. Supplemental
questions are required for most jobs. If you need
assistance completing your online application,
please contact the Personnel Commission office.

SELECTION PROCEDURE:

This examination process will consist initially of a
“paper screening” of the applicant's training,
background, and experience. Candidates whose
background, skills, and expertise most closely
match that which we are seeking, will be invited
to continue in the selection process. This
process may be comprised of one or any
combination of the following: supplemental
application; written examination(s), qualifications
appraisal oral examination, performance
examination; or technical oral examination,
scored on a job-related basis. Only the most
highly qualified candidates will be invited to
continue in the examination process.
Successful candidates who pass all parts of the
examination process will be placed on the
eligibility list in order of their relative merit as
determined by these competitive examinations.

PERSONNEL COMMISSION
Long Beach Unified Schoo! District
4400 Ladoga Avenue, Lakewood, CA 80713
Office: (562) 435-5708
24 hour job hotline:(562) 491-JOBS
www.lbschools.net/Departments/
Personnel_Commission

WE ARE AN EQUAL OPPORTUNITY TITLE
VII/MERIT SYSTEM EMPLOYER

Dual 23-0173-5178 AF

LBUSD employees, please see reverse side for
important information.

www.lbschools.net/éqbs



Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be

eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:

O
L4

7
°

/7
°o*

4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation
at the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost
Time Report, which is a payroll report that can be printed by your site payroll clerk. Only
the three most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or
seminars must have been taken and successfully completed within the last two years from
the closing date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive
shall be added to the composite score of each promotional candidate competing in a promotional
or dual certification examination. The aftendance incentive shall be one point for each year of
service in which the promotional candidate has had four (4) occurrences or less of sick leave used
for each fiscal year up to a maximum of three (3) total points. Only the three most recent fiscal
years can be used to earn attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional
candidate competing in a promotional examination or dual certification examination. The
professional growth incentive shall be one point for each year within a two year period in which
the applicant has successfully completed classes, training or seminars which would enhance
his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2)
professional growth incentive points can be earned. Classes, training or seminars must have
been taken and successfully completed within the last two years from the closing date of the
recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate
may earn is a total of five (5) points. Promotional candidates are responsible for providing proof
of their attendance and/or completion of classes, training and seminars at the time of application
but in no event no later than the application deadline. In circumstances in which there are multiple
instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on a cases by
case basis by the administrator of the Personnel Commission.

22



) GLASSIFIED EMPLOYMENT
i OPPORTUNITY

STAFF SECRETARY

FINAL FILING DATE:
4:30 p.m,, Friday, December 30, 2022

JOB INFORMATION:

Permanent 10 month position. Position is 100% FTE (8 hours per day).
Eligibility list is being created to fill current and future vacancies as they
occur.

0B SUMMARY:

Under the direction of an assigned supervisor, provide varied and
responsible secretarial and clerical support services to relieve the
supervisor of administrative and clerical detail; organize office activities and
coordinate flow of communications for the assigned supervisor; perform
related duties as assigned

MINIMUM QUALIFICATIONS
EDUCATION AND TRAINING:

Graduation from high school or equivalent.

Two years of clerical experience or one year of experience at the level of
intermediate Office Assistant with the Long Beach Unified School District.

Any other combination of training and/or experience that could likely provide
the desired skills, knowledge or abilities may be considered.

SPECIAL REQUIREMENTS:

(1) Some positions in this classification may require the use of a personal
automobile and possession of a valid California driver’s license. (2) May be
required to travel from one location to another. (3) This classification
requires that incumbents be skilled in typing/keyboarding at a minimum of
35 words per minute. A typing test will not be given. Incumbents must certify
in writing that they have such skills at the time of appointment to this class.
Demonstrated proficiency will be expected during the probationary period
for the class.

Note: Before being considered for employment, once an applicant meets the minimum
qualifications, all applicants who have prior convictions will be required to provide a certified
copy of all relevant records including, but not limited to, conviction reports, probation reports,
and other related court records.

This agency provides reasonable accommodations to applicants with disabilities. If you need
a reasonable accommodation for any part of the application and hiring process, please notify
the agency. The decision on granting reasonable accommodation will be on a case-by-case
basis.

=Z P

SALARY RANGE HOURLY:

START: $21.93
6 MONTHS: $23.13
1% YEARS: $24.41
2 ¥%. YEARS: $25.75
3 %2 YEARS: $27.16

APPLICATION:

All applications must be submitted online via the
Personnel Commission website. Be sure to
complete all application materials. Supplemental
questions are required for most jobs. If you need
assistance completing your online application,
please contact the Personnel Commission office.

SELECTION PROCEDURE:

This examination process will consist initially of a
“paper screening” of the applicant's training,
background, and experience. Candidates whose
background, skills, and expertise most closely
match that which we are seeking, will be invited
to continue in the selection process. This
process may be comprised of one or any
combination of the following: supplemental
application; written examination(s); qualifications
appraisal oral examination, performance
examination; or technical oral examination,
scored on a job-related basis. Only the most
highly qualified candidates will be invited to
continue in the examination process.
Successful candidates who pass all parts of the
examination process will be placed on the
eligibility list in order of their relative merit as
determined by these competitive examinations.

PERSONNEL COMMISSION
Long Beach Unified School District
4400 Ladoga Avenue, Lakewood, CA 80713
Office: (562) 435-5708
24 hour job hotline:(562) 491-JOBS
www.Ibschools.net/Departments/
Personnel_Commission

WE ARE AN EQUAL OPPORTUNITY TITLE
VII/MERIT SYSTEM EMPLOYER

Dual Exam 23-0176-3364 JA

LBUSD employees, please see reverse side for
important information.

www.lbschools.net/jggs



Attendance / Professional Growth Incentive approved by the Personnel Commission effective March 1,

2013

On February 14, 2013 the Personnel Commission approved the revision of Chapter IV of the Rules and
Regulations of the Classified Service. One of the major changes to the chapter was the addition of Rule
4.3.F Attendance and/or Professional Growth Incentive. In addition to seniority points, you may be

eligible to increase your final passing score on examinations by a maximum of 5 points.

Guidelines:

S,
%

.
o

4.3.F.

It is the responsibility of the promotional candidate to submit appropriate documentation
at the time of application but in no event no later than the application deadline.

Attendance Incentive documentation: The Personnel Commission will accept the Lost
Time Report, which is a payroll report that can be printed by your site payroll clerk. Only
the three most recent fiscal years can be used to earn attendance incentive points.

Professional Growth Incentive documentation: Transcripts, final grade reports, certificates
of completion, and other such documentation will be accepted. Classes, training or
seminars must have been taken and successfully completed within the last two years from
the closing date of the recruitment.

ATTENDANCE AND/OR PROFESSIONAL GROWTH INCENTIVE. An attendance incentive
shall be added to the composite score of each promotional candidate competing in a promotional
or dual certification examination. The attendance incentive shall be one point for each year of
service in which the promotional candidate has had four (4) occurrences or less of sick leave used
for each fiscal year up to a maximum of three (3) total points. Only the three most recent fiscal
years can be used to eamn attendance incentive points. An occurrence in this instance shall be
defined as one full assignment day or days taken consecutively as sick leave.

A professional growth incentive shall be added to the composite score of each promotional
candidate competing in a promotional examination or dual certification examination. The
professional growth incentive shall be one point for each year within a two year period in which
the applicant has successfully completed classes, training or seminars which would enhance
his/her knowledge, skills and abilities in the promotional classification. A maximum of two (2)
professional growth incentive points can be earned. Classes, training or seminars must have
been taken and successfully completed within the last two years from the closing date of the
recruitment.

The maximum attendance and/or professional growth incentive points a promotional candidate
may earn is a total of five (5) points. Promotional candidates are responsible for providing proof
of their attendance and/or completion of classes, training and seminars at the time of application
but in no event no later than the application deadline. In circumstances in which there are multiple
instances of sick leave use for FMLA,CFRA and IA, the matter will be considered on a cases by
case basis by the administrator of the Personnel Commission.

24



Personnel Commission
LONG BEACH UNIFIED SCHOOL DISTRICT

SUBJECT: Eligibility Lists

Date: December 15, 2022

PAGE: 25-27

Reason for Consideration: Approval

BUS DRIVER - CATALINA ISLAND

List Valid: 12/13/2022-12/13/2023
Total Applications Received: 7
No. Passed: 0 No. Failed: 0

CAMPUS STAFF ASSISTANT

List Valid: 12/14/2022-12/14/2023
Total Applications Received: 35
No. Passed: 4 No. Failed: 3

CAMPUS STAFF ASSISTANT
(CATALINA ISLAND)

List Valid: 12/13/2022-12/13/2023
Total Applications Received: 5
No. Passed: 0 No. Failed: 0

GROUNDSKEEPER

List Valid: 12/15/2022-12/15/2023
Total Applications Received: 50
No. Passed: 17 No. Failed: 1

GROUNDS SERVICE MANAGER

List Valid: 12/13/2022-12/13/2023
Total Applications Received: 16
No. Passed: 3 No. Failed: 3

INSTRUCTIONAL AIDE - EDUCARE

List Valid: 12/14/2022-12/14/2023
Total Applications Received: 9
No. Passed: 1 No. Failed: 0

INSTRUCTIONAL AIDE - EDUCARE
BILINGUAL SPANISH

List Valid: 12/14/2022-12/14/2023
Total Applications Received: 7
No. Passed: 0 No. Failed: 0

DUAL CONTINUOUS

Total Invited to Exam: 0

No. Withdrew: 0

DUAL CONTINUOUS

Total Invited to Exam: 7

No. Withdrew: 0

DUAL CONTINUOUS

Total Invited to Exam: 1

No. Withdrew: 1

DUAL

Total Invited to Exam: 25

No. Withdrew: 7

DUAL

Total Invited to Exam: 6

No. Withdrew: 0

DUAL

Total Invited to Exam: 1

No. Withdrew: 0

DUAL

Total Invited to Exam: 4

No. Withdrew: 4

23-0022-0101

No. Screened Out; 7

23-0078-5288

No. Screened Out; 28

23-0087-5288

No. Screened Out; 4

23-0136-0172

No. Screened Out; 25

23-0111-5156

No. Screened Out: 10

23-0074-5205

No. Screened Out; 8

23-0075-5206

No. Screened Out; 3

25



INSTRUCTIONAL AIDE - SPECIAL

List Valid: 12/06/2022-12/06/2023
Total Applications Received: 17
No. Passed: 6 No. Failed: 0

NETWORK SPECIALIST

List Valid: 12/14/2022-12/14/2023
Total Applications Received: 27
No. Passed: 2 No. Failed: 6

RECREATION AIDE (REVISED)

List Valid: 11/15/2022-11/15/2023

Total Applications Received: 9

No. Passed: 8 No. Failed: 0
RECREATION AIDE

List Valid: 12/07/2022-06/07/2023
Total Applications Received: 9

No. Passed: 6 No. Failed: 0
RECREATION AIDE

List Valid: 12/13/2022-06/13/2023
Total Applications Received: 12

No. Passed: 11 No. Failed: 0
RECREATION AIDE - CATALINA ISLAND
List Valid: 12/14/2022-12/14/2023
Total Applications Received: 1

No. Passed: 1 No. Failed: 0
RECREATION AIDE - KIDS’ CLUB
List Valid: 12/12/2022-06/12/2023
Total Applications Received: 2

No. Passed: 2 No. Failed: 0
SALARY SERVICES SUPERVISOR
List Valid: 12/08/2022-12/08/2023

Total Applications Received: 23
No. Passed: 6 No. Failed: 2

OPEN CONTINUOUS

Total Invited to Exam: 6

No. Withdrew: 0

DUAL

Total Invited to Exam: 15

No. Withdrew: 7

OPEN CONTINUOUS

Total Invited to Exam: 8

No. Withdrew: 0

OPEN CONTINUOUS

Total Invited to Exam: 6

No. Withdrew: 0

OPEN CONTINUOUS

Total Invited to Exam: 11

No. Withdrew: 0

OPEN CONTINUOUS

Total Invited to Exam: 1

No. Withdrew: 0

OPEN CONTINUOUS

Total Invited to Exam: 2

No. Withdrew: 0

DUAL

Total Invited to Exam: 10
No. Withdrew: 2

23-0147-0448

No. Screened Out: 11

23-0144-5119

No. Screened Out: 12

23-0128-5255

No. Screened Out; 1

23-0156-5255

No. Screened Out: 3

23-0157-5255

No. Screened Out: 1

23-0163-5255

No. Screened Out; 0

23-0142-5257

No. Screened Out: 0

23-0109-5009

No. Screened Out; 13
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TRANSLATOR - INTERPRETER BILINGUAL
SPANISH

List Valid: 12/14/2022-12/14/2023
Total Applications Received: 44
No. Passed: 10 No. Failed: 8

CERTIFIED TO BE CORRECT: Kenneth Kato

DUAL CONTINUOUS

Total Invited to Exam: 22
No. Withdrew: 4

23-0117-5079

No. Screened Out; 22

DATE: December 15, 2022
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Personnel Commission
LONG BEACH UNIFIED SCHOOL DISTRICT

SUBJECT: Removal from Eligibility List ID 12227654  PAGES: 28-53

Date: December 15, 2022 Reason for Consideration: Restricted Action

Personnel Commission Rule 4.2.A provides that an individual who is an eligible for appointment to a position in
the Classified Service may be disqualified for the following reason:

4.2.A.8 - “making a false statement, misstating, or omitting a statement of any material fact on the
application or other official documents.”

Staff submits an appeal of an applicant as detailed in the enclosed agenda material. The individual concerned
was given notice of this matter by certified mail. If the appellant is present and requests the matter be discussed
in closed session, that request should be granted.

It is recommended the Commission consider the appeal and act as it deems appropriate.

Because of the sensitive nature of the reference material, distribution has been limited to the Personnel
Commission and other Personnel staff with a need to know.
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Personnel Commission
LONG BEACH UNIFIED SCHOOL DISTRICT

SUBJECT: Removal from Eligibility List ID 19216076 ~ PAGES: 54-69

Date: December 15, 2022 Reason for Consideration: Restricted Action

Personnel Commission Rule 4.2.A provides that an individual who is an eligible for appointment to a position in
the Classified Service may be disqualified for the following reason:

4.2.A.8 - “making a false statement, misstating, or omitting a statement of any material fact on the
application or other official documents.”

Staff submits an appeal of an applicant as detailed in the enclosed agenda material. The individual concerned
was given notice of this matter by certified mail. If the appellant is present and requests the matter be discussed
in closed session, that request should be granted.

It is recommended the Commission consider the appeal and act as it deems appropriate.

Because of the sensitive nature of the reference material, distribution has been limited to the Personnel
Commission and other Personnel staff with a need to know.
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Personnel Commission
LONG BEACH UNIFIED SCHOOL DISTRICT

SUBJECT: Removal from Eligibility List ID 45527849  PAGES: 70-84

Date: December 15, 2022 Reason for Consideration: Restricted Action

Personnel Commission Rule 4.2.A provides that an individual who is an eligible for appointment to a position in
the Classified Service may be disqualified for the following reason:

4.2.A.8 - “making a false statement, misstating, or omitting a statement of any material fact on the
application or other official documents.”

Staff submits a recommendation to remove an eligible from the current lists as detailed in the enclosed agenda
material. The individual concerned was given notice of this recommendation and has responded. If the appellant
is present and requests the matter be discussed in closed session, that request should be granted.

It is recommended the Commission act to approve this recommendation.

Because of the sensitive nature of the reference material, distribution has been limited to the Personnel
Commission and other Personnel staff with a need to know.
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Personnel Commission
LONG BEACH UNIFIED SCHOOL DISTRICT

SUBJECT: Removal from Eligibility List ID 48534030  PAGES: 85-101

Date: December 15, 2022 Reason for Consideration: Restricted Action

Personnel Commission Rule 4.2.A provides that an individual who is an eligible for appointment to a position in
the Classified Service may be disqualified for the following reason:

4.2.A.8 - “making a false statement, misstating, or omitting a statement of any material fact on the
application or other official documents.”

Staff submits a recommendation to remove an eligible from the current lists as detailed in the enclosed agenda
material. The individual concerned was given notice of this recommendation and has responded. If the appellant
is present and requests the matter be discussed in closed session, that request should be granted.

It is recommended the Commission act to approve this recommendation.

Because of the sensitive nature of the reference material, distribution has been limited to the Personnel
Commission and other Personnel staff with a need to know.
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Personnel Commission
LONG BEACH UNIFIED SCHOOL DISTRICT

SUBJECT: Removal from Eligibility List ID 49531876 ~ PAGES: 102-117

Date: December 15, 2022 Reason for Consideration: Restricted Action

Personnel Commission Rule 4.2.A provides that an individual who is an eligible for appointment to a position in
the Classified Service may be removed from an eligibility list for the following reason:

4.2. A8 - “making a false statement, misstating, or omitting a statement of any material fact on the
application or other official documents.”

Staff submits a recommendation to remove an eligible from the current lists as detailed in the enclosed agenda
material. The individual concerned was given notice of this recommendation and has responded. If the appellant
is present and requests the matter be discussed in closed session, that request should be granted.

It is recommended the Commission act to approve this recommendation.

Because of the sensitive nature of the reference material, distribution has been limited to the Personnel
Commission and other Personnel staff with a need to know.
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Personnel Commission
LONG BEACH UNIFIED SCHOOL DISTRICT

SUBJECT: Removal from Eligibility List ID 51642346 ~ PAGES: 118-132

Date: December 15, 2022 Reason for Consideration: Restricted Action

Personnel Commission Rule 4.2.A provides that an individual who is an eligible for appointment to a position in
the Classified Service may be removed from an eligibility list for the following reason:

4.2. A8 - “making a false statement, misstating, or omitting a statement of any material fact on the
application or other official documents.”

Staff submits a recommendation to remove an eligible from the current lists as detailed in the enclosed agenda
material. The individual concerned was given notice of this recommendation and has responded. If the appellant
is present and requests the matter be discussed in closed session, that request should be granted.

It is recommended the Commission act to approve this recommendation.

Because of the sensitive nature of the reference material, distribution has been limited to the Personnel
Commission and other Personnel staff with a need to know.
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PERSONNEL COMMISSION
LONG BEACH

UNIFIED SCHOOL DISTRICT

Excellence & Equity
December 15, 2022
TO: Personnel Commission
FROM: Executive Officer, Personnel Commission and Classified Employment
SUBJECT: Revision of a Classification

Backaround and Findings

The Interim Nutrition Services Director reviewed the Senior Nutrition Services Worker (salary range 11 C1)
classification specification in anticipation of upcoming recruitment activities. The classification of Senior Nutrition
Services Worker was created in 2004 and was last revised in 2020.

Specifically, the Special Requirements of the classification was updated to remove the requirement of providing a
Department of Motor Vehicles (DMV) vehicle driving record and maintaining the District's safe driving record standard
for the driving record. The department explained that employees in this classification are not obligated to drive District
vehicles, such as a catering truck, that would require a mandated report from the Department of Motor Vehicles. This
update would also align the driver's license standards with other classifications in the department.

The Interim Nutrition Services Director has reviewed and is in support of the proposed revisions. Attached is a copy
of the revised specification showing proposed deletions annotated with strikethroughs.

Recommendations

Staff recommends the Personnel Commission:

1. Adopt the revised classification specification of Senior Nutrition Services Worker.
Prepared, Approved and Recommended:
Kenneth Kato
Executive Officer
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long PERSONNEL COMMISSION

beach
unified
school Class Code: 5071
district Salary Range: 11 (C1)

SENIOR NUTRITION SERVICES WORKER

JOB SUMMARY

Under general supervision, prepare, package and serve hot and cold menu items at an
assigned school site or the central kitchen; maintain nutrition service facilities and
equipment in a clean and sanitary condition; train and provide work direction and
guidance to assigned staff; perform related duties as assigned.

EXAMPLES OF DUTIES

The classification specification does not describe all duties performed by all incumbents within the class.
This summary provides examples of typical tasks performed in this classification.

(-]

Prepare, package and serve hot and cold menu items at an assigned school site or
the central kitchen; maintain food quality standards including appearance and menu
requirements. E

Serve as a lead at assigned site; train and provide work direction and guidance to
nutrition services staff and student workers; review the work of staff; arrange for
substitute workers as directed. E

Maintain nutrition service facilities and equipment in a clean and sanitary condition;
assure compliance with sanitation and safety procedures and regulations; clean
serving counters, tables, chairs and nutrition service equipment; wash trays, pots,
pans, utensils and serving equipment. E

Cook main dishes, meats, pasta, vegetables and other items; follow recipes and
menus; prepare baked goods; assemble or mix ingredients and food items such as
salads, sandwiches and cakes; inspect food for portion and quality control. E
Participate in determining appropriate quantity of food items for preparation, heating
and serving; pan food and place trays in ovens and warmers; take and record
temperatures of food in accordance with established procedures; transport food on
carts. E

Organize, set up and participate in assembly line food preparation and packaging
activities; assure regular production runs, special orders and daily menu items are
prepared in a timely manner; wash, cut, measure and scoop food items; open cans
and other food containers. E

Package and wrap food items; remove food packs from assembly line and place on
storage racks and carts; prepare items for delivery. E

Oversee and participate in the set up of food items, trays, condiments and utensils at
windows, counters and remote points of sale; serve food to students and staff; perform
cashiering duties; count money and make correct change; collect tickets. E

Assure proper stock levels are maintained at serving windows and counters during
meal service periods. E
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Senior Nutrition Services Worker - Continued Page 2

e Count cafeteria or remote point of sale daily cash collections and production records;
prepare related records and deposit slips. E

e Prepare, display, and sell snack food items at a student store as assigned by the
position; maintain inventory of items; maintain records of items sold and cash
collections. E

o Operate a computerized point of sale system; monitor student input of Personal
Identification Numbers (PINs); scan student identification cards; input alternate meal
selections as necessary; input daily sales data as assigned. E

o Estimate and order food and supplies needed for operation; communicate with outside
vendors and Nutrition Center staff regarding orders. E

o Count leftover items; operate a garbage disposal to dispose of leftover items; dispose
of trash. E

o Operate nutrition service equipment such as slicers, strainers, mixers, warmers,
ovens, packaging equipment, and can openers. E

e Pull bulk food and supplies from freezers, refrigerators and storage; receive, stock and
rotate food to assure freshness and temperature control; check expiration dates; date
food items. E :

o Operate a computer and assigned software; participate in site inventories; prepare
related records. E

e Serve as the site Supervisor in the absence of the Supervisor as assigned by the
position. E

o Attend a variety of meetings and in-service trainings; drive a District or personal
vehicle to sites to conduct work as assigned by the position. E

o Perform related duties as assigned.

Note: At the end of some of the duty statements there is an italicized “E” which identifies essential duties
required of the classification. This is strictly for use in compliance with the Americans with Disabilities Act.

DISTINGUISHING CHARACTERISTICS

The Senior Nutrition Services Worker classification is the advanced level classification in
the Nutrition Services Worker series. Incumbents typically serve as a lead in a division
of the central kitchen, remote point of sale at a high school, satellite campus, or a remote
service cafeteria at a site with two preparation and service cafeterias.

The Intermediate Nutrition Services Worker classification is the journey-level
classification in the Nutrition Services Worker series and incumbents are more involved
in the complex preparation of food and related record-keeping activities. Incumbents are
assigned to all levels of school sites or perform journey-level preparation and packaging
duties at the central kitchen.

The Nutrition Services Worker classification performs routine nutrition service
preparation, service and cleaning duties at the central kitchen or a school site. This is the
entry-level classification in the Nutrition Services Worker series and incumbents may
assist in all aspects of nutrition services operations.
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Senior Nutrition Services Worker - Continued Page 3

EMPLOYMENT STANDARDS

Knowledge of:

Methods and procedures for preparing and serving food in large quantities.
Standard kitchen utensils and equipment.

Sanitation and safety practices related to the handling and serving of food in large
quantities.

Proper methods of storing equipment, materials and supplies.

Health and safety regulations.

Food preparation methods including washing, cutting and assembling food items.
Math and cashiering skills.

Operation of a computerized point of sale system.

Interpersonal skills using tact, patience and courtesy.

Oral and written communication skills.

Proper methods of food rotation and storage.

Inventory methods.

Record-keeping techniques.

Principles and practices of training and providing work direction.

Proper lifting techniques.

Ability to:

Prepare, cook and serve food in accordance with health and sanitation regulations.
Prepare attractive, appetizing and nutritious meals for students and staff.

Follow, adjust and extend recipes.

Maintain nutrition service equipment and areas in a clean and sanitary condition.
Observe and follow health and safety regulations.

Operate standard kitchen utensils and equipment.

Operate a computerized point of sale system.

Communicate effectively both orally and in writing.

Establish and maintain cooperative and effective working relationships with others.
Maintain a variety of records related to assigned activities.

Perform cashiering duties and add, subtract, multiply and divide quickly and accurately.
Meet schedules and time lines.

Plan and organize work.

Train and provide work direction and guidance to others.

Education and Training:

Graduation from high school or equivalent.

Experience:

One year of food service experience or six months of experience at the level of
Intermediate Nutrition Service Worker.
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Senior Nutrition Services Worker - Continued Page 4

Any other combination of training and experience that could likely provide the desired
skills, knowledge or abilities may be considered.

SPECIAL REQUIREMENTS

Positions in this classification require a valid California Class C driver’s license and the

use of a personal or Dlstrlct automoblle Appheants—feﬁhns—ekassaﬁeaﬂemﬁm-be—mqwed

Valid Food Safety Manager certificate approved by the American National Standards
Institute (ANSI). Incumbents must maintain certification throughout employment in this
classification.

WORKING ENVIRONMENT

Kitchen and cafeteria environment.

Subject to heat from ovens and cold from refrigerators or freezers.
Exposure to hot foods and equipment.

Working with knives, slicers or other sharp objects.

Exposure to cleaning chemicals and fumes.

PHYSICAL DEMANDS

Standing for extended periods of time.

Hearing and speaking to exchange information.

Lifting, carrying, pushing or pulling moderately heavy trays, carts and supplies weighing
approximately 25 pounds, and with assistance up to approximately 50 pounds.

Dexterity of hands and fingers to operate a computer keyboard and nutrltlon service
equipment.

Reaching overhead, above the shoulders and horizontally.

Bending at the waist, kneeling or crouching.

Seeing to monitor food quality and quantity and count money.

AMERICANS WITH DISABILITIES ACT
Persons with certain disabilities may be capable of performing the essential duties of this

class with or without reasonable accommodation, depending on the nature of the
disability.
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Senior Nutrition Services Worker - Continued Page 5

APPOINTMENT

In accordance with Education Code Section 45301, an employee appointed to this class
must serve a probationary period of six (6) months during which time an employee must
demonstrate at least an overall satisfactory performance. Failure to do so shall result in
the employee’s termination.

PCA: 7/1/2004
Revised: 2/4/2016
Revised: 1/18/2018
Revised: 4/23/2020

138





